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PowerTeacher for HHGH SCHOOL YEARLONG COURSES: Accessing the PowerTeacher Account

All Charlotte-Mecklenburg School feachers and staff members are required to have an active CMS Email Account and be
entered ito PowerSchool Staff Maintfenance at their currently assigned school before PowerSchool Security can create or
update their PowerSchool/PowerTeacher account. All new PowerSchool/PowerTeacher and/or exsisting
PowerSchool/PowerTeacher account updates require a PowerSchool Secuity (Technology) Cherwell Ticket, submitted by
the school Principal or Data Manager.

) MOIILLA FIREFOX ; GOOGLE CHROME

|/ | FIREFOX IS THE PREFERED POWERSCHOOL BROSWER. ALL POWERSCHOOL APPLICATIONS ARE OPERATIONAL USING
POWERSCHOOL APPLICATIONS ARE CREATED TO WORK THE GOOGLE CHROME BROWSER. WHEN FIREFOX IS
BEST USING FIREFOX. UNAVAILABLE CHROME MAY BE UTILIZED.

IMPORTANT LOGIN INFORMATION

v All CMS Teachers & Staff will login o their Radpididentity/NCEdCloud accounts to access all PowerSchool and Homebase Applications using FireFox

v" Users should CLEAR HISTORY & COOKIES each day from FireFox and Chrome + Logout of their NCEdCloud and PowerSchool Accounts

v' Passwords are created by the user

v’ Users who forget their NCEdCloud Account Password will Click the Need Help Link on the Rapidldentity login screen and Select Forgot Password fo reset
their NCEdCloud password

v DO NOT BOOKMARK or CREATE A DESKTOP ICON to access PowerSchool, PowerTeacher, PowerTeacher Pro Gradebooks, or Homebase Applications as
the programs will not function or operate from bookmarks or desktop icons

1. Rapidldentity/NCEdCloud URL: my.ncedcloud.org
|

AN NCEdCloud [T = ool s 2@ el

Do NOT bookmark this page. yeeq heip Logln e e B0 =200 E==1 E==0
Do NOT bookmark this page. ) - —
Page- Neeg help? @D 0 [ : Icid
| NCEdCloud v v ci-n. ol e inarie. o] oo © ll a0
ername Password e e
[ userare | o N H H o ;
Go > Go > > [~ o] =0 =E=0ll=—af= g
Don't have an account yet? Claim your account. ﬁ @
Start Over 9] =0 ===
Powered by
ol IDENTITY
R omaTion AUTOMATION
e —
2. Enter Username > Click Go 3. Enter Password > Click Go 4. Open PowerTeacher > Click the PowerTeacher Icon
NOTE: FORGOT PASSWORD? NCEdCloud Account Passwords/Updates:
Username= 1- Digit NC Employee ID Number Click Need Help > Forgot Password to Reset Click Profiles > Change Password or Update Account as necessary
NEW CMS TEACHERS/STAFF

v New CMS Teachers/Staff Members are required to “Claim My Account” before accessing PowerSchool/PowerTeacher accounts. It
is highly encouraged that new CMS teachers/staff utilize the CMS Claiming Your NCEdCloud Account QRC found on the CMS
Intfranet/PowerSchool Updates & Information Site (Navigation: my.cms.k12.nc.us > PowerSchool Updates & Information > Training
Documents and Videos > NCEdCloud Related).

v New CMS Teachers/Staff will use FireFox and URL: my.ncedcloud.org to complete the Claim My Account process.

v From the Rapidldentity Login Screen NEW teachers/staff will Click Claim My Account > New Users will be directed through the
process

v New users will create a Rapididentity/NCEdCloud Password during the Claim My Account Process.

v Upon completion new users will be directed back to the Rapidldentity/NCEdCloud Login Screen where they will enter their
Username: 10 digit NC Employee ID Number & Password: Created during the Claim My Account Process.

v From the NCEdCloud Application Page Teachers will Click the PowerTeacher Account Icon to Access their PowerTeacher Account,
all teachers will verify their school is correct/accurate.

v Any teacher who is unable to access their PowerTeacher account OR if the school of assignment is not correct he/she will verify with
the school Sr. Administrative Secretary that they are entered in Staff Maintenance and/or Data Manager that he/she has submitted
a PowerSchool Security (Technology) Cherwell Ticket to create or update their PowerTeacher account. Once these steps have
been completed, teachers will be able to access their PowerTeacher Account and the school of assignment will be updated.
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PowerTeacher for HIGH SCHOOL YEARLONG COURSES: Navigating the PowerTeacher Account

Charlotte-Mecklenburg School teachers will use their PowerTeacher account to take student attendance and access the
new web based HTML gradebook, PowerTeacher Pro. Teachers have access to a variety of student information screens,
student data, reports, the school’s staff directory, Schoolnet, and more. Knowing how to navigate the PowerTeacher
account, specifically the Start Page will be essential in accessing teacher functions, submitting attendance, and accessing
PowerTeacher Pro.

Verify School

Select Schocl Dropdown

Current Classes/Schedule
PowerSchool Courses/Sections

Welcome, Abigail Tuttie | Help | Sign Out

School: Levine Middie College High § Term: 18-19 Semesier 1

. : Seating Chart
Meeting/Period 2

. Attendance
PowerTeacher Pro Entry & Submission

Navigation

Seating Chart Attendance
Entry & Submission

Daily Attendance .
Entry & Submission L X & =&

COS5111 Cosme
PowerTeacher

Honors English 1l

PowerTeacher Pro

PowerTeacher Pro Gradebook Student Data/Information & Print Class Reports

Link/Access
Teachers will access the

Individual Student
PowerTeacher Pro Gradebook using

the PowerTeacher Pro link in the
Navigation Menu or in the Current
Class list.

Start Page/PowerSchool Logo Clicking on the Start Page link or on the PowerSchool Logo to return to the
PowerTeacher Start Page

Daily Bulletin View/Review the current or a historical school bulletin entered by school
administration

Schedule Provides the teacher schedule matrix with the option to show Co-Teacher
Sections, current sections, or all sections

Staff Directory Provides the teacher with a list of all school staff and their contact
information

Personalize Teachers may select their Default Student Screen and choose to show or

hide the section numbers on their Start Page.

NOTE: Teachers will not change/modify their PowerTeacher account
Passwords using the Personalize > Change Password function.
PowerTeacher should only be accessed using the NCEdCloud.
Changes to the PowerTeacher password will not be saved.

Reports Used to run available student/class reports for all classes

Schoolnet Opens the teacher’s Schoolnet account

Meals & Recommendations CMS does not utilize the Meal or Recommendations functions/features
Page | 4
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PowerTeacher for HIGH SCHOOL YEARLONG Courses: Enfering & Submitting Aftendance

Charlotte-Mecklenburg School teachers are required to enter and submit attendance for each day that school is in session
as required by the North Carolina Department of Instruction and Charlotte-Mecklenburg Schools Board of Education. All
Elementary and Middle School teachers will enter Daily Attendance in their scheduled Homeroom class section within the
first 45 minutes of the academic day. All High School teachers are required to enter meeting/period attendance within the
first 15 minutes of each scheduled class section. (Meeting Attendance - Page 4)

DAILY/SINGLE DAY ATTENDANCE ENTRY & SUBMISSION

The Daily Attendance function is used to enter and submit student attendance for a single academic day. This function is
used by the assigned classroom teacher, assigned co-teacher, and/or substitute teacher. Administrative users will not enter
sfudent attendance using the teacher’s Daily Attendance function.

ATTENDANCE CODE DROPDOWN BOX
ATTENDANCE DATE
ATTENDANCE CODE ENTRY CELL

ATTENDANCE COMMENT ICON/ENTRY
SUBMIT STUDENT ATTENDANCE
Navigation
PowerTeacher Pro
Start Page
Dally Bulletin
Schedule
Staff Directory N - . g
’ SUCCESSFUL ATTENDANCE
Meals — ubmit
Personalize ZA SUBMISSION
Reports (Present)
;te;nrr:metmdatlnns 1L (Excused Late) Alerts
. naxcus e] b ' PowerTeacher Pro i) @ E A &) =
- Cherry, Aveyon Laforest =
o Koo S DAILY ATTENDANCE ENTRY/SUBMISSION PROCEDURES
e s e 1. From the PowerTeacher Start Page > Click on the
T A [ Chair (shown above)
App Store Hat, Sade Elso [ ] 2.In the Date dropdown box > Verify the Date of
Home, Lan Le‘marion L ] Attendance prior to marking the students
Kiakebo Luzolo, Voldi [ 3. Attendance Code dropdown box > Select an
Lorenzana Muy, Llileryn l:l attendance code
Suset v' Blank = Present
e L ] v' 2A = Unexcused Absent
Nero, Cherish Jesseca ¥ l:l v 1L = Excused Late
Nguyen, Hanna |:| J' v" 2L = Unexcused Late
Patterson, Jamian 4. Morking the students > Click inside the
Lashon attendance code cell/box to the right of the
DT L 1 student’s name to mark students with the
e attendance code selected in step 3
oo Yasz - [ 5. Attendance Comment > Click on the Attendance
STIEES EEIREIE 1 L] Comment Icon > Type the comment > Click
Walker, Ajaca-ecole |:| Submit
:::hmgm" — ] 6. Repeat > The teacher will repeat steps 3-5 based
e ) on the actual/physical student attendance in
wiliams, Faythe Tiavna l:l his/her classroom
Cyane 7. Submit > Once all students have been coded
wright, Michael Lorenso appropriately the teacher will Click Submit
8. Successful Submission > On the PowerTeacher
Start Page a Green Circle indicates successful
attendance submission

Page | 5
CMS PowerTeacher/PowerTeacher Pro Gradebook

ems
Evary Chilh. Evary Doy, For & Bubhar Tamervons




PowerTeacher & PowerTeacher Pro Gradebook

SUPPORT/TRAINING GUIDE FOR HIGH SCHOOL YEARLONG COURSES

PowerTeacher for HIGH SCHOOL YEARLONG COURSES: Enfering & Submitting Atftendance (continued)

MULTI-DAY/PERIOD-MEETING ATTENDANCE ENTRY & SUBMISSION

The Meeting/Period Aftendance function is used to enter and submit student attendance for multiple academic days (as
permitted by school administration). This function is to be used by the assigned classroom teacher, assigned co-teacher,
and/or substitute teacher. Administrative users will not enter attendance using the PowerTeacher Multiday Attendance
function.

Welcome, Abigail Jordan | Help Sign Out

erSchool

School: Walter G Byers School  Term: 18-19 Year

Navigation ATTENDANCE CODE ATTENDANCE DATE RANGE ATTENDANCE COMMENT
DROPDOWN BOX DROPDOWN BOX ENTRY + DISPLAY/HIDE
PowerTeacher
Start Page
Daily Bulletin
Schedule
Staff Directory
Meals
Personalize
Reports
Recommendations

bingle Day = Multi-Day | Seating Chart = Sdating Chart Design

ATTENDANCE ENTRY

Date Range Classes

07/16/2018 - 07/27/2018 Show Multiple Sections

Subm SUBMISSION

1L (Excused Late}
2A (Unexcused Absence) & 7116 -7/20 7123 - 7127

BT - A OE
M s 0 1 2% GREEN ROW

Cherry, Aveyon - - CURRENT ACADEMIC DAY FOR
Egloh, Kodjo - ATTENDANCE ENTRY

GRAY ROW
ATTENDANCE ENTRY/MODIFICATION _ Homeroom (6-5) ¥
UNAVAILABLE | S powerTeacher Pro o

SUCCESSFUL ATTENDANCE
SUBMISSION

= Th|
EE
il
P
()
1l

Maxwell, Crystal

Nero, Cherish

Nguyen, Hanna -

Patterson, Jamiah 0 2 iL 2L
Rhoden, Stephon

ATTENDANCE ENTRY
WHITE ROW
ATTENDANCE ENTRY

SUBMISSION

MODIFICATION AVAILABLE

2L

1. From the PowerTeacher Start Page > Click on the Table (shown above)
2. Inthe Date Range box > Verify the Dates of Attendance > Click Edit fo change the date range prior to attfendance entry
3. Attendance Code dropdown box > Select an attendance code
v’ Blank = Present
v 2A = Unexcused Absent
v 1L = Excused Late
v 2L = Unexcused Late
4. Marking the students > Click inside the attendance code cell/box fo the right of the student’s name under the desired academic
day to mark students with the attendance code selected in step 3
Attendance Comment > Click Display > Click the Comment Icon > Type the comment > Click Submit
Repeat > The teacher will repeat steps 3-5 to enter/modify student attendance for multiple academic days reflecting the
physical/actual student attendance in his/her classroom
7. Submit > Once all students have been coded appropriately for all dates the teacher will Click Submit
8. Successful Submission > On the PowerTeacher Start Page a Green Circle indicates successful attendance submission

oo
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PowerTeacher for HIGH SCHOOL YEARLONG COURSES: Creating & Modifying the Class Seating Chart
The Seating Chart is an optional PowerTeacher feature that is generally used by tfeachers for their substitute folders, and

may be ufilized to enter and submit Single Day Atfendance.

CREATING A CLASS SEATING CHART

hart: English IV - 3(A-B)

Seating C

Your default layout is blank

& Select

Would you like to prepopulate the layout?

Seating Chart: English IV - 3(A-B)

SingeDay MubDay  SeatngChant | Seatng Chart Desgn New Layout -

Seats Objects Edn Layout x|

Layout Name  |3ra Perioa

Add Swdenss ¢ Description Seating Chart for 3rd Period Engiish

Class

Default Layout

Objects Controls
=Jw ] e ] JEe ] e ..o

Add Chairs in a Table Format

[z Tables Across | 2

s

Add Rows of Chairs

Rows Eg

Chairs per Row 4

® Horzontal O Vertical

Total # of New Chairs =16

3 e

Add Students ¢

=
. [eowec ] [owne ] [estre ][ st |

Add Students to Seats

o ey ® Aipraveticarry =y
Anernate MF

= | e o
Veiy | iy

Ben siang | snomy ttaye J| sact warpny J| sonstnan Hotuf]| ates ume: [ Eizatens parad

[ e=m ]
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Creating a New Seating Chart Procedures
1. From the PowerTeacher Start Screen > Click on the
Seating Chart Icon for the Course/Section
2. The user will have the option to prepopulate the
seating chart layout:
a.To prepopulate the seating chart, Click OK when
prompted
b.To create a seating chart without prepopulating the
students, Click Cancel when prompted
NOTE: In the screen shots the seating chart is not
prepopulated.
3. Click on the Seating Chart Design Tab, then the Edit
button
4. In the Edit Layout Box enter the Layout Name and
Description (optional) > Click OK or Save As New
5. The user will then design the classroom/seating chart
layout using the following options:

SEATS

a.Rows: Enter the number of
Rows + Chairs per Row

b.Tables: Enter the number of
Tables desired + the number of
Tables Across + Chairs per Table, the
user can create tables vertically or
horizontally

c. Chairs: Add Chairs (Seats) individually,
one at a fime

OBJECTS

a.Desk: Teacher Desks/Teaching Areas

b. White-Board: Whiteboard/Front of Room
c. Door: Classroom Entry + Emergency Exit
d.Text: Label Desks/Classroom Areas

6. Once the classroom/seating chart is designed, the user
can populate the students into the seats >
Click Populate under Add Students > Add Students
using the following options then Click Add:

a.Sort By: Alphabetically, Alternating
Male/Female, or Randomly assign
students

b.Order: Determines sort order A-Z or Z-A

c. Display: Last Name or First Name

d. Start: Where to begin Top Left/Right or

Bottom Left/Right

NOTE: If the user did not add enough seats to accommodate|

the class size, additional/individual seats will be shown

unattached to the rows/tables created

7. To clear the students from the seats to correct and/or
modify design Click Clear All located on the bottom
left of the classroom/seating chart design

8. To Move a row or group of seats highlight the
row/group > once selection is orange move the
seating to the desired location within the seating chart
OR click Remove to remove the seats from the seating
chart

9. Once the seating chart is complete > Click Save

0. Click on the Seating Chart tab to confirm the class
seating chart or to take attendance

NOTE: If the school has imported the student pictures, the

student's picture will populate on their assigned seat
-

tms
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PowerTeacher for HIGH SCHOOL YEARLONG COURSES: Creating & Modifying the Class Seatfing Chart (continued)

Modifying or Deleting the Seating Chart Procedures
1. From the PowerTeacher Start Screen > Click on the Seating Chart Icon for the Course/Section
2. Click on the Seating Chart Design Tab, then the Edit button
3. In the Edit Layout Box the user may modify the Layout Name and Description (optional) > Click OK or Save As New
4. To Delete the Seating Chart the user will Click Delete in the Edit Layout Box > Click Ok when prompted
5. To Clear Students from the seating chart > Click Clear All
6. To Move a Row/Group of Seats > highlight the row/group > once selection is orange move the seating fo the desired
location within the seating chart OR click Remove to remove the seats from the seating chart
To Delete Seats and/or Objects > Click the Seat or Object > Click Remove
8. The user may add, remove, or modify the following seats and objects within the seating chart:
SEATS

N

v Rows: Enter the number of Rows + Chairs per Row

v' Tables: Enter the number of Tables desired + the number of Tables Across + Chairs per Table, the user can
create tables vertically or horizontally

v Chairs: Add Chairs (Seats) individually, one at a time

OBJECTS

v Desk: Teacher Desks/Teaching Areas

v" White-Board: Whiteboard/Front of Room

v" Door: Classroom Entry + Emergency Exit

v Text: Label Desks/Classroom Areas

9. Once the classroom/seating chart modifications are complete, the user can populate the students into
the seats > Click Populate under Add Students > Add Students using the following options then Click Add:

v' Sort By: Alphabetically, Alternating Male/Female, or Randomly assign students
v Order: Determines sort order A-Z or Z-A
v Display: Last Name or First Name
v Start: Where to begin Top Left/Right or Bottom Left/Right
NOTE:

If the user did not add enough seats fo accommodate the class size, additional/individual seats will be shown unattached
to the rows/tables created

10.Once the seating chart modifications are complete > Click Save

11.Click on the Seating Chart tab fo confirm the class seating chart or to take attendance

NOTE:

If the school has imported the student pictures, the student’s picture will populate on their assigned seat

Poge | 8 —
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PowerTeacher for HIGH SCHOOL YEARLONG COURSES: Taking Attendance Using the Seating Chart

The Seating Chart may be utilized to enfer and submit Single Day Aftendance. This function is fo be used by the assigned
classroom teacher, assigned co-teacher, and/or substitute teacher. Administrative users will not enter attendance using the
PowerTeacher Seating Chart/Single Day Aftendance function.

SINGLE DAY/SEATING CHART ATTENDANCE ENTRY & SUBMISSION

Welcome, Abigail Jordan | Help Sign Out

brSchool

School: Walter G Byers School ~ Term: 18-19 Year

Seating Chart: Homeroom

PowerTeacher Pro

ATTENDANCE DATE RANGE
Start Page DROPDOWN BOX
Daily Bulletin
Schedule
Staff Direct
Mo DROPDOWN BOX
Personalizd

Reports
Recommendations 2

Single Day | Multi-Day = Seating Chart

ATTENDANCE CODE ATTENDANCE ENTRY
Attendance Code SUBM'SS'ON

Schoolnet A~ T i +
Launch [ ~ | P eI > [ERET®™  ATTENDANCE CODE ENTRY 1
District Code v v 2| -
% T
e | |00 | Y030 | Y30 | Vi
App Store Sade Hart J'Lan Horne | | Voldi Kiakebo L| | Llileryn Lorenz] o Homeroom (5-8) ™ y A4 - =]
r v r f r y T powerTsacher Pro A il @ E A &7 &
m m m m SUCCESSFUL ATTENANCE
Crystal Maxwelll | Hanna Nguyen | | Stephon Rhodeq | Clayton Sander: SUBMISSION
ﬁ]’ in; ATTENDANCE COMMENT
) ICON/ENTRY
Faythe Williams| | Michael Wright

SINGLE DAY/SEATING CHART ATTENDANCE ENTRY/SUBMISSION PROCEDURES
1. From the PowerTeacher Start Page > Click on the Chair + Table Icon (shown above)
2. In the Date dropdown box > Verify the Date of Altendance prior fo marking the students
3. Atftendance Code dropdown box > Select an altendance code
v’ Blank = Present
v 2A = Unexcused Absent
v 1L = Excused Late
v 2L = Unexcused Late
4. Marking the students > Click inside the attendance code cell/box on the upper-right of the student’s “seat/desk” to mark students
with the attendance code selected in step 3 or selecting an attendance code in the dropdown box
5. Attendance Comment > Click on the Attendance Comment Icon on the upper-left corner of the student’s “seat/desk” > Type the
comment > Click Submit
. Repeat > The teacher will repeat steps 3-5 based on the actual/physical student attendance in his/her classroom
. Submit > Once all students have been coded appropriately the teacher will Click Submit
8. Successful Submission > On the PowerTeacher Start Page a Green Circle indicates successful attendance submission

~N o~
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PowerTeacher for HHGH SCHOOL YEARLONG COURSES: Student Information/Individual Student Data
Teachers will utilize the Student Information available to view individual data on students scheduled in their classes.

Student Information lcon

&
| Government
HA)

PowerSc

e Currently Enrolled Student List for the selected class
NOTE: Click on the Student Name (link) to View the student’s
information/data

Class List/Change Class Link

Teachers may view the following student information
screens for students currently enrolled in their course
sections:

v" Cumulative Grade Information

¥v" Demographics

¥ Graduation Plan Progress

¥ Meeting Attendance

v Net Access Summary

v Quick Lookup Screen

v Recommendations

¥ Schedule

v Student Photo

¥ Submit Log Entry

v" Teacher Comments

Viewing Student Information/Data Procedures

v Term Grades
v Test Resulis

1. From the PowerTeacher Start Screen > Click on the Student Infermation Icon (Backpack)

2. Click on the Student’s Name

3. In the Select Screens dropdown box = Select the desired student information screen

Governmant
HA)

PowerSchool

Schedule +

Exp Tm  Credee

SUCCESSFUL ATTENANCE
SUBMISSION

NOTE: Use the Select Screen dropg
tudent information screens

ATTENDANCE COMMENT
ICON/ENTRY

Teachar Azom Enrail Leave

Student Information Screen
Cumulative Grade Information
Demographics

Grad Plan Progress

Meeting Attendance

Net Access Summary
Print A Report

Quick Lookup Screen
Recommendations
Schedule

Student Photo
Submit Log Entry
Teacher Comments
Term Grades

Test Results
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Available Student Data

Student’s current Weighted & Unweighted GPA, Class Rank, & Credit Hours
Student’s Dafe of Birth, Home & Mailing Address, Parent/Guardian Information
CMS Counselor feature, currently unavailable for teacher access
Student’s Aftendance Data for the current academic year

NOTE: Click Show Dropped also to populate all attendance data from
previously enrolled courses in CM3 or NC Public/Charter Schools.
PowerSchool Student & Parent Portal Login records

Print the Class Attendance Audit or Mailing Labels for the selected class
Student’s current Academic Progress & detailed grades for each course
CMS doesn't utilize this feature

Student’s current class schedule

Student’s current school picture (available if the school imported pictures)
FUTURE FEATURE: Associated with discipline data entry

Teacher Comments entered for each reporting term

CMS doesn't utilize this feature

Benchmark, Classroom, & Standardized Testing Results

Evary Chilh. Evary Doy, For & Bubhar Tamervons
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PowerTeacher for HIGH SCHOOL YEARLONG COURSES: Print Class Reports

Teachers will utilize the Print Class Reports feature to print Class Attendance Audits, Student Schedules, Attendance
Summary for their students, etc...

owerSchool

Welcome, Abigail Jordan  Help

Printing Class Reports in PowerTeacher
1. Click the Printer Icon from the PowerTeacher Start Page
2. Select an Available Report from the

Sign out

Term: 18-19 Year

Navil

Powe]

Schey
Staff
Meals
Persg
Repo)
Recol
Schod

{ PowerSchool

Navigation
PowerTeacher Pro

Start Page

Daily Bulletin
Schedule

Staff Directory
Meals

Personalize
Reports
Recommendations
Schoolnet

PTG 2.8

District Code

2 Download on the

[ App Store

&5 .|
Daily

Print Class Reports
State

System

Which report would you like to print?
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PowerTeacher & PowerTeacher Pro Gradebook

SUPPORT/TRAINING GUIDE FOR HIGH SCHOOL YEARLONG COURSES

PowerTeacher Pro Gradebook for HHGH SCHOOL YEARLONG COURSES:

Accessing & Navigating the PowerTeacher Pro Gradebook

Teachers will navigate to the HTML-based gradebook directly through the teacher portal, using the PowerTeacher Pro link in
either the Navigation Menu or from the Current Class list.

‘Welcome, Abigail Tutile | Help Sign Out

ﬂ ) PowerSchool

School: Levine Middle College High Term: 15-19 Semesier 1

Navigation

Current Classes

Start Page
DailygBulletin COS5111 Cosmetology Concepts |
Scheflule 1® PowerTeacher Pro

Staff Pirectory

Meal 4(A)
Persdnalize

Repdts 5y Honoers English 1l
Reconmendations PowerTeacher Pro
Schoplnet

// Teachers can Open the PowerTeacher Pro
Gradebook for a specific class by Clicking the
PowerTeacher Pro link in the Current Classes list.
v’ The PowerTeacher Pro Gradebook will open for the
selected class. Teachers will use the Select Classes
Menu to switch between their gradebooks for their
scheduled classes in PowerTeacher Pro.

Honors English 11
PowerTeacher Pro

6 —PuwerTehePro
ﬁ. 10(A) Homeroom (8-12)
v' Teachers can Open the PowerTeacher Pro
Gradebook by Clicking the PowerTeacher Pro link
in the Navigation Menu.
v Teachers will use the Select Classes
Menu/Dropdown Box at the top of the

PowerTeacher Pro Screen fo select the gradebook
for the desired class or to switch from class fo class

B B X &
E 8B X &

aar

The first time the teacher logs into the PowerTeacher Pro Gradebook he/she will receive the Welcome to PowerTeacher Pro!
Message.

PowerSchool » HR(A-F) Homeroom (K-5) - 18-19

A¢

Grading

Welcome to PowerTeacher Pro!

PowerTeacher Pro combines an intuitive user interface with robust functionality for
managing the classroom. In addition to providing advanced features for both standards-
based and traditional grading, PowerTeacher Pro improves tremendously on the previous
gradebook It also provides the same great user expenence and full functionality from any
computer or tablet, including Mac, Windows, iOS, Android, and Chromebooks

The Welcome to
PowerTeacher

Pro Welcome
 Easy-to-use class progress graphs and charts .
« Enhanced single student views, giving a 360-degree > message will

view of performance Welcome To instruct teachers
« Quick access to assignment scoring PowerTeacher Pro .
« Mark scores with Incomplete or Absent score codes how to navigate
« Training videos now included in Help! Watch the videos in the grodebook
here
« Watch the What's New in PowerSchool 11 video to see all of the new features available in
PowerTeacher Pro!

Features include

| NOTE: To View the Welcome Message again > Click the Help Icon > Select Getting Started |
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PowerTeacher & PowerTeacher Pro Gradebook

SUPPORT/TRAINING GUIDE FOR HIGH SCHOOL YEARLONG COURSES

PowerTeacher Pro Gradebook for HIGH SCHOOL YEARLONG COURSES: PowerTeacher Pro Charms
PowerTeacher Pro uses Charms to reference different program sections that contain specific information and teacher
functions.

A ! 1 l

Students Progress

Grading

v A+ Grading Charm
Contains Assignment List, Scoresheet, Categories, Traditional Grade functions, Comment Verification, Final Grade
Status, etc... teachers will spend the maijority of their time under the Grading App
v Students Charm
Contains student specific information regarding assignments, class progress, overall academic progress, efc...
v" Progress Charm
Contains overall Class progress and data allowing teachers to view/compare grading trends and overall class
performance term fo term
v" Reports Charm
Contains Individual Student, Multi-functional, Scoresheet, and Student Roster Reports
v Seftings Charm
Contains the display preference settings for PowerTeacher Pro
v Apps Charm
Contains a link to the PowerTeacher Portal allowing teachers to view PowerTeacher information in a new
tab/window

PowerTeacher Pro Gradebook for HIGH SCHOOL YEARLONG COURSES: Pre-Defined Assignment Cafegories

The PowerTeacher Pro Gradebook for HIGH SCHOOL YEARLONG COURSES has been setup with the following
pre-defined Assignment Categories: Formal, Informal, Midterm Exam, Final Exam, Graduation Project, Summative
Performance, SAE Project. There should be no additional Assignment Categories created, the Pre-Defined Assignment
Categories are the only categories configured to calculate in the Final Grade-Traditional Grade Calculations.

WARNING:

v Teachers/Teachers of Record should not create additional assignment categories
v Only the Pre-Defined Assignment Categories will be used to create assignments
v Graduation Project: To be used by ONLY English Ill & English IV

v Summative Performance: To be used by ONLY Spanish | & French |

v’ SAE Project: To be used by ONLY Horticulture

To View the Pre-Defined Assignment Categories
1.0Open the PowerTeacher Pro Gradebook
2.Select Grading from the Menu Bar

3.Select Categories from the Grading Menu

Any Assignment Categories created

by a teacher will NOT have the

School Icon in the Category Name

Column Show Inactive

PowerSchool 9 PowerSchool » 4(A) Honors English IL

j38 Categories

Grading

@m

S ORDER COLOR  CATEGORY NAME CLASSES USING ACTIVE EDIT
6 Classes: fonors English Il [ 4(A), 4(A). 5(A), 6(A)
al M . Formal ] 5(A) AP Egfilish Languagge and éur(n;:;usi:\u'n {r-(,m"ej:( ! \/ /
pm::_:.ss AV . Informal = v Vs
AV . Midterm Exam -] v d
NEIR D A 2y evgien Longuage nd Gompostion ore) v 7
- [ lcatne Peomance 2/ 0 g Lng.cae ans compostion i v 7
= 50) A7 Englon Language and Compoiion (Vore) v_ 7
L
e |legend <

Icons gz District created category

Pre-defined Assignment Categories have the SCHOOL ICON in the Category Name
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PowerTeacher & PowerTeacher Pro Gradebook

SUPPORT/TRAINING GUIDE FOR HIGH SCHOOL YEARLONG COURSES

PowerTeacher Pro Gradebook for HIGH SCHOOL YEARLONG COURSES: Additional Assignment Categories

The PowerTeacher Pro Gradebook for HHGH SCHOOL YEARLONG COURSES has been setup with Pre-Defined Assignment
Categories: Formal, Informal, Midterm Exam, Final Exam, Graduation Project, Summative Performance, SAE Project. Any
additional Assignment Category created by the teacher/teacher of record will NOT count in the Final Grade Calculation
and will need to be set as an Inactive Assignment Category or Deleted.

Edit: Homework Week 1

) PowerSchool

H@ PowerSchool ecreate © 1L nisiaordan

A & . Assignment Students Publish
oraang [N 'O Assignments B Lo
B A F1 has not started Classes Select Classes n :

s heet 1 Class: 14{A-F) Academic Enrichment 8th
coreshes 3
i F 73 CATEGORY _ ASSIGNMENTS

E"JE DATE W SCORE TYPE
Assignment Name* Homework Week 1 3
Students u bio70018 Poin
Calegories e| .Homewd 12712018 —_—T ;
¢ 1| category* M nformal I pls: 10
ul
- Formal
Grades S Score Type .
Traditional Score |+ Extra Points |+ Weight 5 I. Informal
Count in Final Grade [l victerm Exam
Comment Verification
Due Date* [l Final Exam
Category Tolals
Description [l Homework Assignments

All Reporting Terms

B I U|A-BR-| 1 E == M= ]
.
Duplicate save | IEEEIor

Edit: Homework Assignments

° Create 0 R lisiaJordan

) Assignments A+ Categorles Limit this category to these classes Select Classes = Show Inactive
Grading AllClasses (18-19)

= 5
2 PowerSchool p PowerSchool

Category Assignment Defaults View All

Assignment List
A F1 has not started Name* Homework Assignments

Scoresheet & Qlo M Green v
v m

Description

b N E . Inford
B I U|A-B-| 6 - = s Ml

g Grades Prog cs u = ]
A . Midig

Traditionat -
é Final

Reports

& Legend

Settings Icons 5 District craatad cata

Cancel Delete Iﬂ
r Characters (with HTML): 0/4000 v
| =11

To Make an Additional Assignment Category Inactive or to Delete complete the following Instructions
Open the PowerTeacher Pro Gradebook > Select Grading in the Menu Bar > Select Assignment List
Identify any Assignment attached to the Additional Assignment Category > Click the Edit Icon for the assignment
Change the Assignment Category to FORMAL or INFORMAL Categories, if it is not the Midterm or Final Exam (Midterm
and Final Exams should be created and scored in the appropriate Assignment Category
Click Save
Repeat Steps 2-4 for any/all assignments attached to an Assignment Category other than the Pre-Defined Assignment
Categories
Select Grading in the Menu Bar > Select Categories
7. Click the Edit Icon for the Additional Assignment Category:
Make the Assignment Category Inactive OR Delete the Assignment Category:

A. To Make Inactive: Click/Select the Circle next to Inactive > Click Save > The Category will not be displayed
on the Assignment Category Screen (to Display the Inactive Category > Check the Box on
the upper-right corner next fo Show Inactive)

B. To Delete: Click Delete > Click Confirm Delete

1\\'\\

Homg

AR

o
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PowerTeacher Pro Gradebook for HIGH SCHOOL YEARLONG COURSES: Pre-Defined Final Grade-Traditional Calculations
The Final Grade - Traditional Grade Calculations determine how the final grade for each reporting ferm is calculated. The Final Grade-
Traditional Grade Calculations for HHGH SCHOOL YEARLONG COURSES have been pre-defined for the F1 (Final Grade), S1 (Semester 1), X1
(Midterm Exam), $2 (Semester 2), & E1 (Final Exam) Terms in the PowerTeacher Pro Gradebook. The following courses have course specific
Final Grade-Traditional Grade Calculations: English 1ll, English IV, Spanish |, French |, Horticulture |, & Horticulture II.

To View Pre-Defined Final Grade-Traditional Grade Calculations for HHGH SCHOOL YEARLONG COURSES

1. Open the PowerTeacher Pro Gradebook

2. Select Settings from the Menu Bar

3. Select Traditional Grade Calculations from the Settings Menu

4, Click the Edit Icon in the Actions column to View the Pre-Defined Grade Setup for each of the Pre-Defined Terms for each

class (see the F1 Reporting Term screen shot below) F1 Reporting Term for 2(A) AP Unite

HIGH SCHOOL
YEARLONG COURSES
F1 Pre-Defined
Traditional Grade Calculation
Screen Shot

[P Powerschool
Ao

Grading

Formula Drop Low Scores

Setup

Calculate Overall Class Grade o=

Student Grade Scales
Term Weighting

Class Descriptions
Uses the student's calculated percent (Alpha Scales) or numeric value (Numeric Scales) from

Display Settings the reporting term. Example: 95.3% or 3+

TYPE ATTRIBUTE WEIGHT PERCENT
Reports Traditional Grade Calculations o . - .
Term Weighting S1 40 40%
52305 Term Weighting 52 40 40%
e 4 Term Weighting E1 20 20% l
F T > | 7 |
s1 Term Weighting V4
Total Points
o v
Pre-Defined Traditional Grade Calculations CAN NOT be Modified
Total Points
az E A grade calculation formula has not been configured for this reporting term. Defautting to Total Points. \/ \/ /
X1 Category Weighting V4
s2 Term Weighting 7/
Total Points
[ @ 4 grade calculation formula has not been configured for this reporting term. Defaulting to Total Points. ] v v 7
Total Points
o4 [ B A vrade calculation formula has not been configured for this reporting term. Defautling to Total Points, ] v v e
E1 Category Weighting _/

CPCC, UNCC, VPS, & ONLINE FINAL GRADE CALCULATION SETUPS
ARE PROVIDED IN THE
CPCC, UNCC, & ONLINE 18 WEEK & 36 WEEK TRAINING/SUPPORT GUIDES
AND CONTAIN SPECIFIC GRADEBOOK SETUP & GRADING INSTRUCTIONS.

Teachers/Teachers of Record are required to setup the Final Grade-Traditional Grade Calculations for all HIGH SCHOOL
YEARLONG COURSES acs instructed. Pre-Defined Calculations may not be altered. Upon completion Teachers are required to
complete the “Final Grade-Traditional Grade Calculations Setup & Assignment Categories Verification Form” (Found on
Page 51 of this Guide). Teachers are required to obtain the signature of the PowerTeacher Pro Gradebook Trainer and have
them review their Gradebook to ensure that the Final Grade Setups have been entered/setup correctly and that no
additional Assignment Categories have not been created.

HIGH SCHOOL YEARLONG ENGLISH il & ENGLISH IV ADVANCE TO PAGE 18

HIGH SCHOOL YEARLONG SPANISH | & FRENCH I ADVANCE TO PAGE 19
HIGH SCHOOL YEARLONG HORTICULTURE | & HORTICULTURE Il ADVANCE TO PAGE 20
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REQUIRED FINAL GRADE CALCULATION SETUP: HIGH SCHOOL YEARLONG (36 WEEK) COURSES

Teachers will setup the required Traditional Grade Calculations for Q1, Q2, Q3, and Q4 for all Yearlong (36 Week) Classes as
instructed below.

" PowerSchool > 1(A-B)Biology T - 51 QRGNREREICIILEND) o

Traditional Grade Calculctremns Classes  Groups Settings
> 4(A-B) Biology 1 Ryg\-B) Homeroom (9-12) 18-19 F

= il
=1 L

v 1(A-B) Biology | I 1(A-B) Biology | Som I

Students

1(A-B) Biology |

[T
E=

=l - - - -
rgress  To Select a Class Teachers can utilize one of the following b (a8 Bioiogy | s m
options:
A: Use the Select Classes Menu/Dropdown Box at the
top of the PowerTeacher Pro screen and Click on  TESEEe S m
the Class link
From the Traditional Grade Calculations Screen
Click the triangle to the LEFT of the Class
Expression/Name to expand the Traditional Grade e
Calculations for the class

[T
E=

P(A-B) Biology |

[T
E=

[T
E=

1(A-B) Biology |

[T
E=

» 4(A-B) Biology |

» 2(A-B) Biology |

QUARTER 1 (Q1), QUARTER 2 (Q2), QUARTER 3 (Q3), & QUARTER 4 (Q4): Traditional Grade Calculation Setup Instructions

ot Ponts 1. After Selecting the class Click on the
Q |E A grade calcutation formula has not been configured for this reporting term. Defaulting fo Total Poins. v v ./ tl'iﬂngle fO The I'EFT Of The ClOSS
/ Expression/Name to Open/Expand the
Traditional Grade Calculations Window
Q1 Reporting Term for 2(A) NC Math 12 2. Click the Edit Icon in the Actions
Column for Q1
Formula = Drop Low Scores 3. TYPE Dropdown Box: Select CATEGORY
WEIGHTING
Cakulate Overall Class Grade i} 4. ATTRIBUTE Dropdown Box: Select FORMAL
TYPE ATTRIBUTE WEIGHT W L) 5. WEIGHT: Enter 70 in the field
I Category Weight... E I I_.Formal EI |70 | 70% - 6. Click the Add Icon
] 0 7. TYPE Dropdown Box:
¢ Select CATEGORY WEIGHTING

I Category Weight._ ul I-.Informal u-l | 30

E . _— becNic Weighting or 8. ATTRIBUTE Dropdown Box:
g Select INFORMAL

HIGH SCHOOL YEARLONG COURSES e ad\inistrator at the : .
TRADITIONAL GRADE CALCULATION SCREEN 9. WFlGHTi Enter 30 in the field
10. Click Save

AFTER THE Q1, Q2, Q3, & Q4 SETUPS
HAVE BEEN ENTERED \ 11. REPEAT STEPS 2-10 FOR QUARTER 2
12. REPEAT STEPS 2-10 FOR QUARTER 3

13. REPEAT STEPS 2-10 FOR QUARTER 4

& m Weigh q /
y; After the Final Grade Calculation for Q1, Q2,
’ Y Y = Q3, and Q4 have been setup the Traditional
qory Welghtng v v / Grade Calculations screen for the Class
Fal should NOT have ANY Reporting Terms with
. S / STl | [ Total Points as the Formula Type). See
. o #
. v v /
qor Veghing v v /
/
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PowerTeacher & PowerTeacher Pro Gradebook

SUPPORT/TRAINING GUIDE FOR HIGH SCHOOL YEARLONG COURSES

REQUIRED FINAL GRADE CALCULATION SETUP: HIGH SCHOOL YEARLONG ENGLISH IIl & ENGLISH IV
Only the English Ill and English IV feachers will use the GRADUATION PROJECT Assignment Category. Users are required to
setup the Yearlong English Il and English IV Final Grade Calculations for Q1, Q2, Q3, & Q4.

1 A gra0e calcuiation formula has not been configured for s feporting term. Defauting 1o Total Points I v /I s

I 1. From the PowerTeacher Start Page > Open
the PowerTeacher Pro Gradebook > Select
Settings from the Menu Bar > Select

2. After Selecting the class Click on the triangle
Formula | Drop Low Scores to the LEFT of the Class Expression/Name to

Open/Expand the Traditional Grade
Calculations Window

TYPE ATTRIBUTE WEIGHT PERCW’I e | " ) . .
3. Click the Edit Icon in the Actions
| Category Weighti... u I .Formal 70 0% = Column for Q1

4. TYPE Dropdown Box: Select CATEGORY
WEIGHTING

ATTRIBUTE Dropdown Box: Select FORMAL
WEIGHT: Enter 70 in the field

Click the Add Icon[ @ |

TYPE Dropdown Box:

Select CATEGORY WEIGHTING

0. ATTRIBUTE Dropdown Box:
1. Select INFORMAL

2. WEIGHT: Enter 30 in the field
3. Click Save
4
o)
6

Calculate Overall Class Grade

Q4 Reporting Term for 1(A) Honors English IV X

Formula Drop Low Scores

Calculate Overall Class Grade

TYPE ATTRIBUTE WEIGHT PERC I L I
40%

Category Weighti... n . Formal 40

Category Weighti... n . Informal
B —
Category Weighti... n . Graduation P...

" S . REPEAT STEPS 2-12 FOR QUARTER 2

——
40 40% =

. REPEAT STEPS 2-12 FOR QUARTER 3
. Click the Edit Icon in the Actions

|ﬂ!!

\ Column for Q4
17.TYPE Dropdown Box: Select CATEGORY
WEIGHTING
18. ATTRIBUTE Dropdown Box: Select FORMAL

19. WEIGHT: Enter 40 in the field
20. Click the Add Icon
21.TYPE Dropdown Box:
22. Select CATEGORY WEIGHTING
23. ATTRIBUTE Dropdown Box:
24. Select INFORMAL
25. WEIGHT: Enter 20 in the field
26. Click the Add Icon[ o]
27.TYPE Dropdown Box:
28. Select CATEGORY WEIGHTING
29. ATTRIBUTE Dropdown Box:
30. Select Graduation Project
31. WEIGHT: Enter 40 in the field
32. Click Save
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SUPPORT/TRAINING GUIDE FOR HIGH SCHOOL YEARLONG COURSES

REQUIRED FINAL GRADE CALCULATION SETUP: HIGH SCHOOL YEARLONG SPANISH | & FRENCH 1

Only the Spanish 1 and French | feachers will use the SUMMATIVE PERFORMANCE Assignment Category. Users are required to
setup the Yearlong Spanish | and French | Final Grade Calculations for: F1, Q1, Q2, 1, X1, Q3, Q4, 52, & E1.

1. From the PowerTeacher Start Page > Open the PowerTeacher Pro Gradebook > Select Settings in the Menu Bar

2. Select Traditional Grade Calculations

3. One the Traditional Grade Calculations Screen Click on the triangle fo the LEFT of the Spanish I/French | Class (yearlong 18-19) to Open/Expand the

Traditional Grade Calculations Window

4. Setup/Enter the following Final Grade Calculations for each section of 18-19 Spanish I/French I:

F1: Final Grade Calculations

Click the Edit Icon in the Actions Column for F1
Type Dropdown Box: Select Term Weighting
Attribute Dropdown Box: $1
Weight: 40

Click the Add Icon
Type Dropdown Box: Select Term Weighting
Attribute Dropdown Box: S2
Weight: 40

Click the Add Icon

Type Dropdown Box: Select Term Weighting

Attribute Dropdown Box: E1
Weight: 20
Click Save

S!: Final Grade Calculations

Click the Edit Icon in the Actions Column for $1
Type Dropdown Box: Select Term Weighting
Atftribute Dropdown Box: Q1
Weight: 40

Click the Add Icon
Type Dropdown Box: Select Term Weighting
Attribute Dropdown Box: Q2
Weight: 40

Click the Add Icon

Type Dropdown Box: Select Term Weighting

Attribute Dropdown Box: X1
Weight: 20
Click Save

$2: Final Grade Calculations
Click the Edit Icon in the Actions Column for $§2
Type Dropdown Box: Select Term Weighting
Attribute Dropdown Box: Q3
Weight: 50
Click the Add Icon

Type Dropdown Box: Select Term Weighting

Attribute Dropdown Box: Q4
Weight: 50
Click Save

Q1, Q2, Q3: Final Grade Calculations
Click the Edit Icon in the Actions Column for Q1

Type Dropdown Box: Select Category Weighting
Atffribute Dropdown Box: Formal
Weight: 70

Click the Add Icon

Type Dropdown Box: Select Category Weighting

Attribute Dropdown Box: Informal
Weight: 30
Click Save

REPEAT THE EXACT SAME SETUPS FOR: Q2 AND Q3|

Q4: Final Grade Calculations
Click the Edit Icon in the Actions Column for Q4

F1 Reporting Term for 2(A) Spanish | X

Formula Drop Low Scores

[ E Drop Low Scores does not apply to Term Weighting ]

Calculate Overall Class Grade

Term Weighting Exact Value Earned | v
Uses the student's calculated percent (Alpha Scales) or numeric value (Numeric Scales
he reporting term. Example: 9

TYPE ATTRIBUTE WEIGHT PERCENT (-]
Term Weighting [ ] s [ v] 40 40% -
Term Weighting [ ] s2 [ ~] 40 40% -
Term Weighting [ ] E1 [ v] 20 20% -

S1 Reporting Term for 2(A) Spanish |

Formuia

B3 Orop Low Scores does not appiy to Term Weighting

Exact Value Eamed [ -]

Term Weighting ] Q3

[~] 509
Term Weighting [ ~] Q4 [~ ] o

‘
gon

Q1 Reporting Term for 2(A) Spanish |
Drop Low Scores
Q2 Reporting Term for 2(A) Spanish | | x
Formula ~ Drop Low Scores

Calculate Overall Class Grade Formula Drop Low Scores

TYPE

Category Weight . [

Q3 Reporting Term for 2(A) Spanish |

Calculate Overall Class Grade

o TYPE ATTRIBUTE WEIGHT PERCENT (]
Category Weight

category weignt [ M Formal [ v 70 70% -

category weignt [ M informal [ v 30 30% -

Type Dropdown Box: Select Category Weighting
Atffribute Dropdown Box: Formal
Weight: 30

Click the Add Icon
Type Dropdown Box:
Attribute Dropdown Box:
Weight:

Click the Add Icon
Type Dropdown Box:
Attribute Dropdown Box:
Weight:

Click Save

X1 & E1: Final Grade Calculations

Select Category Weighting

Informal
20

Select Category Weighting
Summative Performance

50

Click the Edit Icon in the Actions Column for X1

Type Dropdown Box:
Attribute Dropdown Box:
Weight:

Click Save

Select Category Weighting

Midterm Exam
100

Click the Edit Icon in the Actins Column for E1

Type Dropdown Box:

Select Category Weighting

Attribute Dropdown Box: Final Exam
Weight: 100
Click Save
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Q4 Reporting Term for 2(A) Spanish |

Formula Drop Low Scores

Calculate Overall Class Grade

TYPE ATTRIBUTE WEIGHT PERCENT @
category weight... [ M Formal [ v] 30 30% -
Category weight [ M nformal [ ] 20 20% -
Category Weight . [ M summative r.. [ 50 50% -

X1 Reporting Term for 2(A) Spanish | X

Formula ~ Drop Low Scores

Calculate Overall Class Grade

TYPE ATTRIBUTE WEIGHT PERCENT @
Category Weight.. u . Midierm Exam u 100 100%
E1 Reporting Term for 2(A) Spanish | X

Formula ~ Drop Low Scores

Calculate Overall Class Grade
TYPE ATTRIBUTE WEIGHT PERCENT @

Category Weight. u . Final Exam u 100 100%
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REQUIRED FINAL GRADE CALCULATION SETUP: HIGH SCHOOL YEARLONG HORTICULTURE | & HORTICULTURE Il

Only the Horticulture | & Horticulture Il feachers will use the SAE PROJECT Assignment Category. Users are required fo setup
the Yearlong Horticulture | & Horticulture Il Final Grade Calculations for: Q1, Q2, Q3, & Q4.

1. From the PowerTeacher Start Page > Open the PowerTeacher Pro Gradebook

2. Select Settings in the Menu Bar > Select Traditional Grade Calculations
3. One the Traditional Grade Calculations Screen Click on the triangle to the LEFT of the Horticulture I/Horticulture 1l Class (yearlong 18-19)

to Open/Expand the Traditional Grade Calculations Window

4. Setup/Enter the following Final Grade Calculations for each section of 18-19 Horticulture I/Horticulture II:

Q1: Final Grade Calculations

Click the Edit Icon in the Actions Column for Q1

Type Dropdown Box:
Attribute Dropdown Box:
Weight:

Click the Add Icon
Type Dropdown Box:
Attribute Dropdown Box:
Weight:

Click Save

Q2: Final Grade Calculations

Select Category Weighting
Formal
70

Select Category Weighting
Informal
30

Click the Edit Icon in the Actions Column for Q2

Type Dropdown Box:
Attribute Dropdown Box:
Weight:

Click the Add Icon
Type Dropdown Box:
Attribute Dropdown Box:
Weight:

Q3: Final Grade Calculations

Select Category Weighting
Formal
70

Select Category Weighting
Informal
30

Click the Edit Icon in the Actions Column for Q3

Type Dropdown Box:
Attribute Dropdown Box:
Weight:

Click the Add Icon
Type Dropdown Box:
Attribute Dropdown Box:
Weight:

Click Save

Q4: Final Grade Calculations

Select Category Weighting
Formal
70

Select Category Weighting
Informal
30

Click the Edit Icon in the Actions Column for Q4

Type Dropdown Box:
Attribute Dropdown Box:
Weight:

Click the Add Icon
Type Dropdown Box:
Attribute Dropdown Box:
Weight:

Click the Add Icon
Type Dropdown Box:
Attribute Dropdown Box:
Weight:

Click Save
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Q1 Reporting Term for 3(B) Horticulture | X

Formula Drop Low Scores

Calculate Overall Class Grade

TYPE ATTRIBUTE WEIGHT PERCENT [+]
Category Weight. .. u . Formal u 70 70% =
Category Weight... u .Informal n 30 30% -

Q2 Reporting Term for 3(B) Horticulture | X

Formula Drop Low Scores

Calculate Overall Class Grade
TYPE

Category Weight... n

category weignt . [E2

ATTRIBUTE WEIGHT PERCENT [+]
. Formal u 70
B nformal B 30

70% -

30% =

Q3 Reporting Term for 3(B) Horticulture | X
Formula Drop Low Scores

Calculate Overall Class Grade

TYPE ATTRIBUTE WEIGHT PERCENT L]
category weignt... [ B Forma B 70 70% -
category weight . [E2 B nformal B 30 30% -

Q4 Reporting Term for 3(B) Horticulture | X

Formula Drop Low Scores

Calculate Overall Class Grade

TYPE ATTRIBUTE WEIGHT PERCENT @
category weignt . [ B Fomal B 50 50% -
category weight... B3 M informal B 20 20% -

Category Weight... [ M =4E Project B 30 30% -
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PowerTeacher Pro Gradebook for HIGH SCHOOL YEARLONG COURSES:

Customizing Class Names and Adding Class Descriptions (optional)

Teachers can customize the class name for currently assigned course sections, if the teacher prefers to use a name that is
different from the course name. For example, if the teacher is assigned multiple sections of Physical Education, they may
customize the class names to be different from each other. Custom class names appear only in the gradebook
(Co-teachers, students, & parents will not see customized class names). Teachers may also add details about the class, such
as a Class Description or syllabus that will be visible in the PowerSchool Student and Parent Portals, and on the PowerSchool
Mobile App.

J PowerSchool > 2(A-F) Math Grade 8 - 18-19 @ceate @ § isiajordan

» Q1(2018-2019) p

A R Cotopse M
Grading Classes Groyps Settings y
Student Grade Scales 1(A-F) Homeroomj (K-5) 1819  mm -
.‘. L
Students _ -
Class Descriptions | 2(A-F) Math Grade 8 - A
) d 14(A-F) Academic Enrichment &th s1 b 1
Progress 1] s
E PowerSchool P 2(A-F) 8th Grade Math - 18-19 Qcreate © L wisiaordan
Reports T
Class Descriptions Expand Al Collapse Al
Grading ~
a v 2(A-F) 8th Grade Math
Settings ‘m_
Students Course Name: math Grade 8 Term: 18-19
al Course Number: 200820900 Start: 7/19/2018 - Thursday
FOLEEE Section Number: 1 End: &/7/2019 - Friday
Period / Days: 2(a-F) Grade Scale:
Custom Class Name{8th Grade Math
e Class Description:
= B I U A-B-|® el Edle &
]
Apps ~
I [
PUBLIC SCHOOLS OF NORTH CAROLINA
mr‘ State Board of Education | Department of Public Instruction
North Carolina Standard Course of Study
Eight Grade Mathematics
Standards for Mathematical Practice

1.From the PowerTeacher Start Page > Open the PowerTeacher Pro Gradebook > Verify the desired Class is selected in the
PowerTeacher Pro Gradebook OR Click the Class Link for the desired Class in the Select Classes Menu/Dropdown Box

2.Select Seftings from the Menu Bar > Select Class Descriptions

3.0n the Class Descriptions Screen > Enter the Custom Class Name and/or Class Description

4. Click Save
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PowerTeacher Pro Gradebook for HIGH SCHOOL YEARLONG COURSES: Display Preferences
Teacher can customize display settings to control how class appear in their gradebook (by period and day or by section
number), how students are sorted/listed in the gradebook, how students’ names appear, and more.

PowerSchool > 2(A-F) 8th Grade 2nd Block Math Class - 18-19

PowerSchool P  2(A-F) 8th Grade 2nd Block Math Class - 18-19 Qcreate @  Q  Aisiaordan

Display Settings

Class Names

Display and Sorting Penod / Day !

Traditional Grades

Show Traditional Grades u

Values to Show in the Traditional Grade Select Values !

Column Grade, Percent
Standards Usage

Show Standards Pages and Links

Display Preference Available Settings/Features

Display and Sorting Select the desired Class List Sort option for the gradebook display
v’ Period/Day
v’ Section Number (Number)
v Section Number (Course/Custom Name)

Show Tradifional Grades CHECK THE BOX to display traditional grades in the gradebook
Values to Show in the Traditional Grade Column Define/Select what grades are seen in the gradebook
v Grade
v Percent
v Point Grades
Show Standards Page and Links DO NOT CHECK - STANDARDS GRADING IS CURRENTLY UNAVAILABLE
Student Name Define how the students’ names display in the gradebook
v’ Last, First Example: Smith, John
v Last, First M. Example: Smith, John T.
v Last, First Middle Example: Smith, John Taylor
v First Last Example: John Smith
v First M. Last Example: John T. Smith
v' First Middle Last Example: John Taylor Smith
Sort Students By Define how students will be soerted in the gradebook/ class list
v Last Name Alpha Order by Last Name
v' First Name Alpha Order by First Name
v Grade Level then Last Name Grade Level in Alpha Order by Last Name
v Grade Level then First Name Grade Level in Alpha Order by First Name
Add newly enrolled students to the bottom Select this option to have newly enrolled students populate at the bottom of the
gradebook/class list upon enrollment
Hide pre-registered students Select this option to hide pre-registered students prior fo their enfry date

Display Preference Setup Procedures

1.From the PowerTeacher Start Page > Open the PowerTeacher Pro Gradebook > Select Settings from the Menu Bar
2.Select Display Seftings from the Settings Menu

3.Select the desired Display Settings/Preferences (see Display Preferences/Settings & descriptions above)

4.Click Save
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PowerTeacher Pro Gradebook for HIGH SCHOOL YEARLONG COURSES: Changing the Display Text Size
Teachers may choose to modify the text/font size displayed in the PowerTeacher Pro gradebook as desired.

sliidbasl To change the text/font size displayed the teacher will S © |2 ek

follow the steps listed below, in the PowerTeacher Pro

Gradebook:

1. From the PowerTeacher Start Page > Open the
PowerTeacher Pro Gradebook

2. The teacher will Click on his/her Name in the upper-right
corner of the PowerTeacher Pro Gradebook

SectionNg - 3 |In the dropdown box under VIEW > Select the desired

Period / DY text/font size to display in the PowerTeacher Pro
Custom al gradebook:
A.Small To Select > Click on Smalll
S e B Medium To Select > Click on Medium
i B I C.Large To Select > Click on Large

Apps

4. The text/font size will automatically change on the -
g screen and the dropdown box will close

North Carolina Standard Course of Study
Eight Grade Mathematics
Standards for Mathematical Practice

PowerTeacher Pro Gradebook for HIGH SCHOOL YEARLONG COURSES: Creating and Viewing Assignments

The PowerTeacher Pro Gradebook for High School Yearlong Courses have been setup with Pre-Defined Assignment
Categories: Formal, Informal, Midterm Exam, Final Exam, Graduation Project, Summative Performance, & SAE Project. Only
The Pre-Defined Assignment Categories are configured to count in the Final Grade-Traditional Grade Calculations. Users
should not create any additional Assignment Categories or create assignments under additional Assignment Categories.

WARNING:

v’ Teachers/Teachers of Record should not create additional assignment categories
v Only the Pre-Defined Assignment Categories will be used to create assignments
v Graduation Project: To be used by ONLY English Ill & English IV

v Summative Performance: To be used by ONLY Spanish | & French |

v SAE Project: To be used by ONLY Horticulture | & Horticulture Il

ORDER COLOR CATEGORY NAME CLASSES USING ACTVE EDIT

v . Formal f&| All Classes (18-19) v /7

A ¥ . Informal # All Classes (18-19) \/ /

AV . Midterm Exam f&| All Classes (18-19) v V4

Al Y . Final Exam #& All Classes (18-19) v V4

AV . Graduation Project #%| All Classes (18-18) J /

A ¥ . Summative Performance # All Classes (18-19) \/ /

A . SAE Project #| All Classes (18-19) v V4

Legend

leons ¢ District created category
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Creating Assignment

PowerSchool » 2(A-F) 8th Grade Math - 18-19
Categories
Create: Equations Practice: Identify & Correct z
v 7/
155€5 I Select Classes il m ther Classes v /
1 Class: 2 8th Grade Matt 1A me \/ /
Assignment Name* Equations Practice: Identify & Correct A.C.E) Integrated Science 8th \/ /
ategory M informal [ v ] B.D.F) Integra
re Type Points B Y(A-F) NC Mat
ore + Extra Points + Weight Score Entry Points ) :
ount in Final Grade :‘
_ - How to Create an Assignment in the PowerTeacher Pro
Frida 7/20/2018 (=}
Gradebook
1. From the PowerTeacher Start Page > Open the PowerTeacher
B I U A . el me o & Pro Gradebook > Click Create > Select Assignment

2. Assignment Tab: a
A. Classes
Teachers will choose to create the assignment for one or more classes
by Checking/Selecting the class(es) on the Select Classes Menu >
Once all classes have been selected > Click outside the menu box to
Close the Select Classes Menu
B. Assignment Name
Enter the Name of the Assignment
C. Category
Teachers will Select the Assignment Category in the Select Category
dropdown box:
FORMAL To Select > Click Formal
INFORMAL To Select > Click Informal
D. Score Type
Teachers will select how the assignment will scored/graded in the
Score Type dropdown box:
POINTS Used to grade assignments with a specific point
value. Utilized by the teacher if Extra Credit/Bonus
Points will be awarded.
EXAMPLE: Homework/Wk 1= 10+5 ExtraPoints
15 Max Points
Suzy scores 9 Points on HW Assignments+5 Exfra

ide CHECK THIS BOX TO SELECT
OR DESELECT ALL STUDENTS

CLICK ADD/REMOVE STUDENTS _n—
=i

TO CREATE AN ASSIGNMENT FOR A
SPECIFIC STUDENT GROUP

CHECK THIS BOX TO SELECT
OR DESELECT
INIPIVINTTAL QTIHPENITS

= Points. The teacher will enter a 14 in the gradebook.
- PERCENT Used by feachers who will calculate the assignment
) — percentage before entering the score/grade in the
enzana Muy, Liileryn gradebook/scoresheet.
Maxwe EXAMPLE: Unit 1 Test= 100 Max Points
Nero. Cherish Suzy scores 90/100 on the Unit 1 Test. The teacher will
o - enter a score/grade of 90 for the assignment in the
r‘ ron e A gradebook/scoresheet.
Duplicate Save LETTER(100-F) NC 1OTPoin’r Grade Scale will not allow letter grades
on assignments
Create: COLLECTED Used by teachers to collect required assignments,
ONLY forms, and or documents with NO point value.
EXAMPLE: Signed/Returned Progress
Publish Assignment - Immediatety Suzy returned her 3@ Qtr Progress Report. The teacher
Publish Score - Immediately will verify the assignment was collected in the
On Specific Date gradebook/scoresheet.
Days Before Due Date E. Countin Final  Verify the Count in Final Grade is Selected
©On Due Date Grade Box
Never F. Due Date The default due date is the current date > The
teacher will change the due date assigned for the
Publish Scores > assignment
= G. Description The teacher can enter an assignment description

that will be seen on the PowerSchool Student &
Parent Portals.

3. Click Save > Click the Students Tab (continue to the next page)

Save Save and Close
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Creating an Assignment (continued

How To Create an Assignment in the PowerTeacher Pro Gradebook (continued
4, Students Tab > Verify that the assignment applies to all students (by default all students are included)
Teachers may Create a Student Selection for a specific:

A.To apply an assignment to a specific student selection > Click Add/Remove Students > Uncheck the students who will not be
included in the assignment (by default all are checked/selected)

B. To apply an assignment to a specific student or a limited student selection > Click Add/Remove Students > Uncheck the box
on the top right next to the Filter area/cell to clear all students from the selection > Select the student(s) included in the
assignment by checking the box next to the students’ names

5. Click the Publish Tab:

A.The teacher will select one of the available publishing options to choose when the assignment and assignment

scores/grades will be published to the PowerSchool Student and Parent Portals:

Immediately Upon creating the assignment

On Specific Date The teacher will enter the desired publish date in the Publish Date box

Days Before Due Date The teacher will enter the number of days prior to the due date for the assignment that the
assignment will be published in the Days Before Due Date box

On Due Date The assignment will publish on the due date for the specific assignment

Never The teacher will utilize the NEVER publish option for assignments that do not require
publishing/viewing

B. Publish Scores The Publish Scores is checked/selected by Default

Teachers may Publish an Assignment without publishing the scores.
The teacher will uncheck the Publish Scores box if scores they want to publish the
assignment and wait to publish the scores until all grades/scores for the assignment have
been entered

6. Click Save and Close

JV ) PowerSchool » 2(A-F) 8th Grade Math - 18-19 Qocete @ § sbigaiitordan
A’ ASSlgnmen Assignment ass Policies & Procedures Form created successfully E-m:.\——. el X ‘ a 2t u
Grading EGOR s v / - SCORE TYPE ED
‘ 1.Quiz: Equations / 0/19 S/12018 - |:‘ /
Students NOTE / I /
TO SCORE THE ASSIGNMENT IMMEDIATELY > CLICK SCORE ASSIGNMENT IN THE SUCCESSFUL
al ALERT/NOTIFICATION AT THE TOP OF THE SCREEN/WINDOW TO OPEN THE ASSIGNMENT SCORESHEET h /
Progress — Iy s
! m §.Equations Practice: Identify & Correct /7
Reports
m 6.Equation Practice 7
o
asBace
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PowerTeacher Pro Gradebook for HHGH SCHOOL YEARLONG COURSES:

Editing/Modifying and Deleting an Assignment

Teachers may need to edit/modify or delete an assignment from the gradebook throughout the year. It is important to remember
that if an assignment was COPIED it should not be deleted as the assignment will be deleted from all classes. If teachers no longer
want an assignment to count in the Final Grade for the Term they will want to modify the assignment as instructed below.

Assignments can be edited from the Assignments List or Scoresheet in the PowerTeacher Pro Gradebook.

PowerSchool PowerSchool

ISl Assignments |

z: Equations

@&

» 2(A-F) 8th Grade Math - 18-19

Qcreate © L bioaiiordan

Students

2 Homework: Quarter 1/Week 1

3.Class Policies & Procedures Form

P 2(A-F) 8th Grade Math - 18-19

Scoresheet - Q1
2(A-F) 8th Grade Math

Q@create

ork Cuarter

Students

d 1. Avarez James
2. Cnerry, Aveyon

Procedures for Editing/Modifying, Excluding the Term Final Grade,
or Deleting an Assignment
From the PowerTeacher Start Page > Open the PowerTeacher
Pro Gradebook > Select the desired Class by Clicking the Class
Link or Verify the desired Class is selected in the Select Classes
Menu/Dropdown Box at the fop of the screen
2. Verify the Term containing the assignment to be edited/modified
or deleted is selected in the Term Menu
3. Select Grading from the Menu Bar > Select Assignment List OR
Scoresheet
4. Open the Edit Assignment box:
A.From the Assignment List > Click the Edit Icon for the specific
assignment
B. From the Scoresheet > Navigate within the Scoresheet to
locate the Assignment/Assignment Column > Click inside the
score/grade cell for a student in the Assignment Column > The
assignment information will be displayed at the top of the
screen > Click the Edit Assignment link
5. Make and/all Assignment Modifications, Exclude from the Final
Grade for the Term, or Delete the Assignment following the
instructions below:
A.On the Assignment Tab
v Edit/Modify
Modifications/Edits can be made to the Assignment Name, Score
Type, Score Entry Points, Add/Remove Exira Points, Add/Remove
assignment Weights, Due Date, and/or Description
v Click Save and Close once all desired assignment
edits/modifications have been made OR Click the Students or
Publish Tabs to make additional modifications
v' To DELETE the Assignment
Click Delete on the bottom-left corner > Click Confirm Delete
WARNING! DO NOT DELETE A COPIED ASSIGNMENT:
To remove a COPIED Assignment from a specific class > UNCHECK
the Count in Final Grade Box > In the Select Classes Menu UNCHECK
the Class > Click Save and Close
B. On the Students Tab
v Click Add/Remove Students to modify the student selection
v Click Save and Close OR Click the Publish Tab to make additional
modifications
C. On the Publish Tab
v' Check the Publish Scores to publish the scores/grades on a
specific assignment OR Edit/Modify the Publish Assignments option
as desired

6. Click Save and Close

Students

Assignment

Classes
1 Class: 2(A-F) 8th Grade Math

Assignment Name*

Score Type

Extra Points*

Count in Final Grade

Due Date*

Description

Score Remove Extra Points + Weight

B I U/A- B 1

o j_ Abigail Jordan

Select Classes u =
Homework Notebook: Qtr 1/Week 1
B informai [ v |
Points [ v ]

Students are given their weekly Homework Assignments on the first
academic day of the week. Every week students are aiven the

Score Entry Points* 10

Score Entry Points 10
+Extra 5

= Max Entry 15
V]
Friday 7/27/2018 C]
s = Me ]
A
afe Save Save and Close
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PowerTeacher Pro Gradebook for HIGH SCHOOL YEARLONG COURSES:

Duplicating an Assignment for Use in the Same Class or for Use in Another Class

Teachers who have a reoccurring weekly or quarterly assignment or those who use the same assignments in multiple classes
may choose to utilize the Duplicate Assignment feature. Assignments can be Duplicated from the Assignment List or
Scoresheet in the PowerTeacher Pro Gradebook.

PowerSchool PowerSchool P 2(A-F) 8th Grade Math - 18-19 Qe @ 4 sboaiior

j
Lall| Assignments Al Assignments

Grading e

Assignment List

I H 2.Homework: Quarter 1/Week 1 I

PowerSchool » 2(A-F) 8th Grade Math - 18-19 I @ 1

Grades
Scoresheet - Q1
Traditiona 2(A-F) 8th Grade Math

Quarter 1Weck 1

Comment Verification

Qtr 1/Week 1_1

Assignment

a = A . . A
Cla Select Classes n Classes Select Classes n
1 Clas F) 8t 1 1 AF) Bl Grade Matt £

Jjnment Name Homework Notebook: Qtr 1/Week 1

As | Homework Notebook Qir 1week1 1|

tegory M intormal n 1(A-F) ggeroom 118
re Type Points u 1 * kil e . nformal
Sc M) YRR BT v 8 Points n
core Remove Extra Points  + Weight core Entry Points 10 44A-Fy NG Malh 1 (HS Cred! a
xira Points* Score Entry Points 10 / 40AF) Acadenic Enrichment 5th Score Entry Points 10
+ Extra E — - Score Entry Points 10
Max Entry 1 / +Extra 3
Final Grade (/] = Max Entry 15

Countin F Grade
Jue Date T 7/27/12018 suntin e /)
o Due Date* + Per Class Friday 7/27/2018 =
€ pti
B I U A-D- 1 & 2 ] G &
N B I U A-D-| 15 EE M e =]
Students are given their weekly Homewgrk Assignments on Jfe first -
academic day of the week. Every week § S opfthe v Students are given their weekly Homework Assignments on the first
Duplicat S
uplicate ave Save and Close Save —

Procedures to Duplicate an Assignment
1. From the PowerTeacher Start Page > Open the PowerTeacher Pro Gradebook > Select the desired Class by Clicking the Class Link
or Verify the desired Class is selected in the Select Classes Menu/Dropdown Box at the top of the screen
2. Verify the Term containing the assignment to be edited/modified or deleted is selected in the Term Menu
Select Grading from the Menu Bar > Select Assignment List OR Scoresheet
Open the Edit Assignment box
A.From the Assignment List > Click the Edit Icon for the specific assignment
B. From the Scoresheet > Navigate within the Scoresheet to locate the Assignment/Assignment Column > Click inside the
score/grade cell for a student in the Assignment Column > The assignment information will be displayed at the top of
the screen > Click the Edit Assignment link
Click Duplicate on the bottom of the Edit Assignment box
In the Create: Assignment Box on the Assignment Tab > Select the Class/Classes to Assign the Duplicate Assignment from the
Select Classes Menu > Check the box next to the class/classes to select
7. UNCHECK/DESELECT the Currently Selected Class fo not duplicate the assignment in the gradebook
TO DUPLICATE AN ASSIGNMENT FOR THE INDIVIDUAL CLASS
v Click Duplicate on the bottom of the Edit Assignment box
v Select Classes Menu > DO NOT Uncheck the Class and DO NOT select other classes
8. Inthe Create: Assignment Box on the Assignment Tab
v Edit/Modify the Assignment Name > Delete the Underscore and Number that were appended to the end of the Assignment
Name when the assignment was duplicated > the teacher can choose one of the following options:
A.To use the same Assignment Preferences/Specifications, Student Preferences, & Publish Options as the original
B. Make modifications to the Assignment Name, Category, Score Type, Points, Due Date, etfc...
9. Click Save and Close

>

o~ o
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PowerTeacher Pro Gradebook for HIGH SCHOOL YEARLONG COURSES: Copying an Assignment

Teachers may Copy one, some, or all of the existing PowerTeacher Pro Assignment in a selected term and class to other
terms and classes using the Copy Assignments feature. Teachers may choose to use the existing due dates, select a custom
due date, or the relative (Relational) due date proportional to the selected term.

PowerSchool » 3(A) 2nd Grade Math - 17-18 © create

Assignments

m L PWE Pe 10110 o | Show Fiter 2
B oo . 7/
Jr— S — .
On the Assignments Screen or Scoresheet fo 4| Assignmenis can be
Click the GEAR icon on the upper-right hand o v - copied from the
corner, to the left of the Term Menu v -] Assignments Screen or
Select Copy Assignments from the dropdown menu | == ] Scoresheet in
r PowerTeacher Pro

PowerSchool P 3(A) 2nd Grade Math - 17-18 Qcreate

Scoresheet - Q4
3(A) 2nd Grade Math

Grade Scale Type: (A- F

1. Booth, Chrs B % B B ] o } 1l
1 Brown, Jessica < ™ [ ] 1] c ] 1
3. Coftey, Raut ; ;:; - ; i n i ; 'l
_ - —— : { .
A E— ¢ o I c o o c ] "
Copy Assignments
. J il f erm
From 1. From the PowerTeacher Start Page > Open
1 the PowerTeacher Pro Gradebook
Term 2018-2019 1819 H 2. Navigate to the desired Class in the Class
Selection Dropdown Menu at the top of the
Class Select Class ! screen
3. Click on Grading in the Menu Bar > Click
To either Assignment List or Scoresheet
4. From either the Assignment Screen or
1 Scoresheet > Click the GEAR icon on the
Term Select Scheduling Term ! upper-right comer, to the left of the Term
Menu > Click Copy Assignments in the
Classes® Sele dropdown menu
Classes 5. From: Select the Term and Class that contain
Copyoplons— . impob:g':ﬁ the assignment(s) .fO be copied
for teachers fo 6. To: Select the desired Term and Class(es)
EemnEET e that the assignments will be copied to
Due Dates I R EDIT the DUE 7. Copy Options: Click on the Due Dates
o b DATES of the dropdown box to open the Menu > Select to
-Lsiom Copied use Existing, Relational, or Custom Due Dates
Assignments 8. Choose the Assignments > To select ALL
I Choose the Assignments! assignments Check the Box on the top left
WARNING: next to the Category Column > To Select
DO NOT DELETE COPIED ASSIGNMENTS specific assignments to copy Check the
DELETING A COPIED ASSIGNMENT FROM ONE Box(es) for the individual/specific
S gtﬁg;vsvlm DELETE THE ASSIGNMENT FROM ALL assignments fo be copied
CHECK THE BOXES FOR THE SPECIFIC ’ 9. Click Copy Assignments to complete the
' ASSIZHNMENT{S) TC BE COMED process
orm | 3.Using the Ducthio 3
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PowerTeacher Pro Gradebook for HIGH SCHOOL YEARLONG COURSES: Navigating the Scoresheet

The PowerTeacher Pro Gradebook offers teachers two types of Scoresheets, the Assignment Scoresheet and the Term
Scoresheet. The Assignment Scoresheet will display the Scoresheet for an individual/specific assignment. The Term
Scoresheet will display all assignments for the selected term.

TERM SCORESHEET
NAVIGATION: PowerTeacher Teacher > PowerTeacher Pro Gradebook > Grading > Scoresheet
CONTAINS ALL ASSIGNMENTS FOR THE SELECTED TERM

SELECT CLASSES

MENU/DROPDOWN BOX
Switch between Class Gradebooks

ASSIGNMENT INFORMATION/SUMMARY

Teachers will review the Score Type & Max Points on the assignment
to ensure proper entry OR Open the Edit Assignment Screen/Box to
Edit assianment details

PowerSchoo!
A

Scoresheet -\Q1
2(A-F) 8th Grade Nlath

» 2(A-F) 8th Grade Math -

TERM MENU
Teachers will use the Term Menu to
switch between quarterly/term

gradebooks COMMENT BANK

Click fo enter an APPROVED
Comment on a specific
assignment for a student or class

CREATE > ASSIGNMENT .

°Cr=.-=:e 0 1 Abigai Jor 1an
¢ « ] B g 8

GEAR =TOOLS
Scoresheet
Tools & Functions

EDIT ASSIGNMENT LINK

Due: 771392018

Alarez James Vv

STUDENT NAVIGATION <

Move from Student to Student ety >

CLASS LIST
TERM

FINAL GRADE
CALCULATION
COLUMNS
% + Grade

Click Inside a
Score/Grade Cell To
OPEN the Score
Inspector OR
Entering (typing) the
Assignment
Scores/Grades

SCORESHEET PAGE NAVIGATION
Use the Page OR Arrow Navigation Options to
view all term assignments or locate the
desired assignment column to enter
scores/grades

PowerSchool > 2(A-F) Bth Grade Math - 18-19

SCORE/GRADE CELL

ASSIGNMENT NAVIGATION
Move from Assignment to
Assianment
. 7 8 9
ASSIGNMENT COLUMN
Double Click on the Assignment Name
to Open the Assignment Scoresheet SCORE INSPECTOR
Used to Enter
Assignment
Score/Grade Details
regarding students’
performance for a
specific assignment

Coflecsas
”
Eaad

o= =
R o
ety =

:O:_

ENTER HOW
MANY
COLUMNS TO
VIEW ON A
PAGE

SAVE
SCORES/GRADES
OR
MODIFICATIONS

Qcrexe

@ L oo

ASSIGNMENT SCORESHEET NAVIGATION

NAVIGATION:
v' PowerTeacher Teacher > PowerTeacher Pro Gradebook
v Grading > Assignment List > Click the Assignment Link

CONTAINS THE SCORESHEET FOR AN
INDIVIDUAL/SPECIFIC ASSIGNMENT SELECTED

THE ASSIGNMENT SCORESHEET FUNCTIONS THE SAME
AS THE TERM SCORESHEET
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PowerTeacher Pro Gradebook for HIGH SCHOOL YEARLONG COURSES: Entering Assignment Scores/Grades

Teachers can enter Assignment Scores/Grades from the Assignment List or Scoresheet in the PowerTeacher Pro Gradebook.
When entering assignment scores/grades, teachers will need to ensure that the scores/grades being entered MATCH the
Score Type of the assignment, and that the maximum score being entered does not exceed the Score Entry
Points/Maximum Score for the assignment.

Entering Assignment Scores/Grades: From the Assignment List

- = When Selecting ASSIGNMENT LIST from the Grading
= Menu

v Verify that the Term containing the Assignment to be
Graded is Selected in the Term Menu

v Locate the Assignment in the Assignments List

v Click the ASSIGNMENT NAME to OPEN the Assignment

Scoresheet for the Selected/Individual Assignment

Grading

Assignment: Homework Notebook: Qtr 1/Week 1

-____———me-.-nzaﬂ@

Score Type: Points (10)

m- I Mean 10.360 <=
10

students LI Median 1 pe/Max Points
L e L P e demadiaad } vt is extremely important that teachers enter scores/grades
al STUDENTS (15) (712712018) matching that of the Assignment Score Type & Max Point Value
Progress 1. Alvarez, James 15 v Teachers will ensure that the correct score type/point values
? :“IZ;”-K':;‘*D”“ :E are entered by reviewing the Assignment Information at the top
E . 0 of the screen
Reports 5. Harl, Sade 10 v’ Extra Points must be added/created to enter a score/grade
e — - higher than the Score Entry Points/Max Points Possible
o N T v To Edit the Assignment or to Add Exira Points/Bonus Points,
Settings 9. Maxwell, Crystal teachers can Click the Edit Assignment link in upper-right
. e e - corner of the Assignment Information and make modifications
HH . Nguyen, Hanna .
"_'_'_ 12. Patterson, Jamiah 10 fo the GSSlgﬂmenf

Entering Scores/Grades

v In order to Enter the Assignment Scores/Grades teachers will Click in the
Score/Grade Cell for a student >

v Teachers may Enter the Assignment Scores/Grades using the Score Inspector or
manually entering/typing the scores/grades

v On the Computer Keyboard teachers will use the arrows to move from student fo
student on the Scoresheet

v Using the Score Inspector, teachers will use the Student Navigation to move from
student to student

v The teacher will also enter any Indicator Flags and/or Comments using the Score
Inspector

v Click Save Scores once all Scores/Grades, Indicator Flags, & Comments have been "
entered for the assignment NOTE- . .
SHOW ASSIGNMENT METRICS FEATURE To Hide the Assignment Metrics

v Click the GEAR Icon on the upper-right comner of the Scoresheet > Click Show Metrics] ¥ Click the GEAR Icon on the upper-right

3 Assignments Missing

v The Assignment Metrics will be displayed under the Assignment Name and corner of the Scoresheet > Click Hide
Assignment Score Type/Max Score on the top of the screen I\/\etncs. . )

v The Assignment Metrics provide the teacher with the overall class perfformance on v The Asmgnmem Metrics will no longer
the specific assignment by displaying the Mean, Median, & Mode: be displayed on the Scoresheet
Mean: The mathematical average of the assignment scores

Median: The middle of the scores (half of the scores are above this number
and half are below)
Mode: The most common score achieved
v The Metrics allow teachers to develop teaching strategies/instructional lesson plans,
evaluate the success of the specific lesson/assignment, and the students’ retention
of the content/subject curriculum associated with the assignment
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PowerTeacher Pro Gradebook for HIGH SCHOOL YEARLONG COURSES: Entering Assignment Scores/Grades (continved)

Entering Assignment Scores/Grades: From the Scoresheet

{ PowerSchool

+
A Assignments
Grading

Assignment List

Scoresheet - Q1
el 2(A-F) 8th Grade Math

When Selecting SCORESHEET from the Grading Menu

v Verify that the Term containing the Assignment to be Graded is Selected in the Term Menu on
the upper-right corner of the screen

v Locate the Assignment/Assignment Column to be graded in the Scoresheet using the
Scoresheet Navigation options

v Click Inside the score/grade cell for a student under the Assignment Column

P> 2(A-F) 8th Grade Math - 18-19 eCrEEte o 1 Abigail Jordan

Assignment: Quiz: Equations

m Score Type: Points (100}

Wright, Michael

Score: 65 | 65% | 65/100 Due: 8/1/2018

Students ﬂ‘ 1 Wean
| Median

FUDENTS (18)

10.368 895 W
b K: Export Scores Temghats Quiz: Equations

89.3% 8278
90% 8

10

EQUATION PR... CLASS POLIC... EMERGENC!

Y . JQULZ: EQUATI...
(7/18/2018) 7/20/2018) (7/20/2018)

(8/1/2018)

GRADE

Entering Scores/Grades

student o student
Inspector

entered for the assignment

v Click Show Metrics

Assignment Score Type/Max Points o o -

v Itis extremely important that teachers enter scores/grades m 15 8
matching that of the Assignment Score Type & Max Point - = =
Value 7 10 7

v Teachers will ensure that the correct score type/point values “9”; 13 :5
are entered by reviewing the Assignment Information at the W g 7 20
tfop of the screen 100 10 98

v Extra Points must be added/created to enter a score/grade - . -
higher than the Score Entiry Points/Max Points Possible 78 18 &

v’ To Edit the Assignment or to Add Extra Points/Bonus Points, & i« £
teachers can Click the Edit Assignment link in upper-right l = =
corner of the Assignment Information and make 100 10 %

modifications fo the assignment

v' In order to Enter the assignment Scores/Grades teachers will Click in the
Score/Grade Cell for a student >

v Teachers may Enter the assignment Scores/Grades using the Score Inspector or
manually entering/typing the scores/grades

v On the computer keyboard teachers will use the directional arrows to move from
student to student on the Scoresheet

v Using the Score Inspector, teachers will use the Student Navigation to move from

v The teacher will also enter any Indicator Flags and/or Comments using the Score
v Click Save Scores once all Scores/Grades, Indicator Flags, & Comments have been

SHOW ASSIGNMENT METRICS FEATURE
v Click the GEAR Icon on the upper-right corner of the Scoresheet

v The Assignment Metrics will be displayed under the Assignment Name and
Assignment Score Type/Max Score on the fop of the screen
v The Assignment Metrics provide the teacher with the overall class performance on To Hide the Assighment Metrics
the specific assignment by displaying the Mean, Median, & Mode: v Click the GEAR Icon on the upper-
Mean: The mathematical average of the assignment scores right corner of the Scoresheet > Click
Median: The middle of the scores (half of the scores are above this number Hide Metrics
and half are below) v The Assignment Metrics will no longer
Mode: The most common score achieved be displayed on the Scoresheet

v The Metrics allow teachers to develop teaching strategies/instructional lesson plans,
evaluate the success of the specific lesson/assignment, and the students’ retention
of the content/subject curriculum associated with the assignment

90

50 15 100
0 65

Test requires a parent/guardian signature and
test corrections
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PowerTeacher Pro Gradebook for HIGH SCHOOL YEARLONG COURSES: Using the Score Inspector & Indicator Flags

The Score Inspector and Indicator Flags are used to provide details about a student’s performance including but not limited
fo: Missing, Late, Incomplete, Collected, and/or Exempt Assignment as well as assignments missed due to absence. The
Score Inspector provides teachers with an option to enter a comment regarding a student’s performance and or
score/grade for a specific assignment as desired using the Comment Bank or entering/typing a brief (30 characters max)

comment in the comment box.

. Procedures/How to Use the
Score Inspector & Indicators/Flags:

v Opening the Score Inspector: Clicking inside a
score/grade cell o enter a student's score/grade
will Open the Score Inspector on the Scoresheet
screen

Close the Score Inspector: Click the X Iconin th
upper-left corner of the Score Inspector to Close

<

TEST
{T112:2018)
W

the Score Inspector
Codes: Click on Codes fo select a special code
to score/grade an assignment:

<

om»|cBE

o B

5

For Example: Codes > INC fo code an
assignment Incomplete

Score Indicator/Flags: Assign a score indicator/
flag on an assignment score/grade > Click the
appropriate flag in the score indicator. Teachers
may assign more than one score indicator.

<

0 2 onecied ed ana,so

8% E s

'l
»

BYLw g

Q
0
D

aue agaie

dicales a co e as entered

oD E N EE D

aina ea 10 a ore/qgraae

v Comment: A brief (30 characters or less)
comment may be entered in the Comment Box
OR Select a comment > Click the Comment Icon

on the upper-right corner of the Score Inspector
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PowerTeacher Pro Gradebook for HIGH SCHOOL YEARLONG COURSES:

Adding Comments for an Individual Student

As teachers enter scores/grades and/or indicator flags they can utilize the Comment Feature to record specific details
regarding an individual student’s score/grade and/or performance on an assignment, fext, project, etc... Comments can
be selected from the Comment Bank or typed.

WARNING!
v" COMMENTS HAVE A 30 CHARACTER MAXIMUM
v TEACHERS ENTERING/TYPING AN ASSIGNMENT COMMENT WILL NEED TO KEEP COMMENTS BRIEF — NO LONGER THAN 30 CHARACTERS MAXIMUM.

”@ PowerSchool P 2(A-F) 8th Grade Math - 18-19 °Create © 1 svicailordan
A Homework Notebook: Qtr 1/Week 1 |4 &

Grading

Assignment: Homework Motebook: Qtr 1/Week 1 Edit Ass ENTER/TYPE A
Score Type: Foints (10} Score: 100 | 150% | 15110 COMMENT

‘ﬁ‘ Wean 10.368

Students Median 10
Wode 10
SCORE

h..! STUDENTS (19} (Ti2Ti2018) Comment Bank
Frce s e e Approximately 3972 Characters Left

2. Cherry, Aveyon 10

% 4. Harris, Malachi 10
Reports 5. Hart, Sade 10
6. Horne, J'Lan 10

7 of 7 items
FAVOREA CODE COMMENT CATEGORY

7. Kiakebo Luzolo, Voldi 10
ﬁ 8. Lorenzana Muy, Llileryn 10 SELECT A
Settings 9. Maxwell, Crystal 7 COMMENT
10. Nero, Cherish 10

11. Nguyen, Hanna 10
12. Patterson, Jamiah 10 & SISl TEEY
13. Rhoden, Stephon 15
14. Robinson, Yazzmine

15. Sanders, Clayton

16. Walker, Ajada-Hecole Your chid is reading on a el P whick is

6 “Your child listens anffollows directiofls well

Your child is showing tNpd growh in Bl areas,
especily in reading

17. Washington, Qwaseem 66 equivalent to a Fourth GradeAgeginnin of Year
. 3

18. Williams, Faythe Separate Using Line Bl saks o Spaces .
19. Wright, Michael

Comment Bank

Approximately 4000 Characters Left

Adding/Entering an Assignment Comment Using the Score Inspector

1.From the Assignment Scoresheet or Term Scoresheet > Click inside the student’'s score/grade cell fo Open the Score
Inspector

2.Click the Comment Bank Icon in the upper-right corner of the Score Inspector to Open the Comment Bank > Select a
comment from the list provided

3. Enter/Type a brief comment in the Comment Box on the bottom of the Score Inspector (30 characters max)

4. Click Save Scores

NOTE: A Blue Comment Icon will be displayed in the upper-right corner of the student’s score/grade cell

Viewing/Editing an Assignment Comment Using the Score Inspector

1.From the Assignment Scoresheet or Term Scoresheet > Click inside the student’s score/grade cell fo Open the Score
Inspector

2.Click the Blue Comment Icon in the upper-right corner of the score/grade cell

3.The Comment can be viewed in the Comment Box at the bottom of the Score Inspector

4.The Comment can be modified by deleting or editing the comment in the Comment Box at the bottom of the Score
Inspector or Selecting a comment from the Comment Bank > Click Save Scores once the assignment comment has been
modified

5.Close the Score Inspector or navigate to another student to view and/or modify their assignment comment
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PowerTeacher Pro Gradebook for HIGH SCHOOL YEARLONG COURSES: Filling Scores/Grades

Teachers will utilize the Fill Functions to either Fill Scores/Grades for one assignment for all students in the class, or to fill an
assignment score/grade for multiple assignments for an individual student. Scores/Grades can be filled for assignment
scores/grades that do not already have a score/grade entered.

H:” PowerSchool » 1(B) Sociology - 16-17 Q@ceste @ R Jason Lubn
e O

B Vocabulary #1 o K p—

T B g
»  Filter Apply

19 0119 ltems VERTICAL FILL FUNCTION
Assignment: vocabulary #1 Used to fill an assignment score/grade for
Score Type: Poinis (10) Score: - | — | <10 ALL STUDENTS within a class

“TUDCNTS (0} SCORE A
STUDENTS (18}
(&n0201T) 4

m 2. Avery, Kylze 5

L 3. Bartiett. Jared
v

jﬂ_ 1. Anderson, Sheila
_w_ 4. Hanson, Joel

SR 5 Holt Gayle HORIZONTAL FILL FUNCTION

AR 6 Liova bridge Used to fill multiple assignment scores/grades and/or
B indicator flag for an individual student

_m T. Lyon, Jessica

1.From the PowerTeacher Start Page > Open the PowerTeacher Pro Gradebook > Select Grading from the Menu Bar
2.Select either Assignment List or Scoresheet:
A. From the Assignments Screen > Click the Assignment Name to Open the Assignment Scoresheet
B. From the Term Scoresheet > Locate the Assignment/Assignment Column in the Term Scoresheet
3.Under the Assignment Column Click inside a student’s score/grade cell to Open the Score Inspector
4.Enter the Score/Grade to Fill for ALL STUDENTS > Click the VERTICAL FILL ICON (Fill Icon with up and down arrows)
5.Click Save Scores
NOTES:
v The tfeacher may include an Indicator Flag when entering the score/grade to be filled for all students
v' Any student who has a score/grade entered for the assignment will not be included in the fill scores/grades and their
assignment score/grade will not be changed/altered when utilizing the Fill Function

Fill Scores/Grades for ALL STUDENTS in the Class

1.From the PowerTeacher Start Page > Open the PowerTeacher Pro Gradebook > Verify or Select the Class that the student
is enrolled in using the Select Class Menu/Dropdown Box at the top of the PowerTeacher Pro Gradebook screen

2.Select the Student from the Class List > The Assignment Scoresheet will populate for the student showing only the individual
student’s scores/grade for the selected term

3.Under the Assignment Column Click inside the score/grade cell to Open the Score Inspector

4. Enter the Score/Grade to Fill for ALL ASSIGNMENTS > Click the HORIZONTAL FILL ICON (Fill Icon with side to side arrows)

5.Click Save Scores

NOTES:

v The teacher may include an Indicator Flag when entering the score/grade to be filled for all assignments

v' Any assignment that has a score/grade entered will not be included in the fill scores/grades and the assignment
score/grade will not be changed/altered when utilizing the Fill Function
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PowerTeacher Pro Gradebook for HIGH SCHOOL YEARLONG COURSES: Fill Function-Smart Text Comments Feature

Teachers can Fill Comments when utilizing the Fill Function. Teachers can Fill a Comment for a specific assignment for all
students in a class. When the feacher enters a comment that includes a Student Name or any Gender Pronouns,
PowerTeacher Pro will detect this and when filing the comment for all students will replace the Student Name and/or
Gender Pronoun with the students’ name/gender. Comments will not be filled for students or assignments that already have
an assignment comment entered.

”@ PowerSchool P 2(A-F) 8th Grade Math - 18-19 °Create © 1 svicailordan

'3 Scoresheet - Q1 8 o x HE 8
el 2(A-F) 8th Grade Math

Assignment: Homework Notebook: Qtr 1/ Names and Pronou ns b4 EdRAssignment  Snow More A BT fTTs
.ﬁ. Score Type: Points (10} 832018 . -
Students Mean . . 89.5 Homework Notebook: Qtr
Median E This comment contains student names or 915 < P —
ode 5 "<
al tode pronouns. Do you want to apply smart text : = - -
[~ STUDENTS (19} el UUIZ.‘ EEUH.I .. HOMEWORK ... 10
Progress to each student? e
1. Alvarez, James C] 80 R Max Entry: 15
N 2. Cherry, Aveyon J
% 3. Egloh, Kodjo 78
Reports 4. Harris, Malachi =first name= completed all Week 2 HW Assignments a0
5. Hart, Sade 2
ﬁ 6. Horne, J'Lan rl
7. Kiakebo Luzolo, Voldi 95
Settings 8. Lorenzana Muy, Llileryn 95
8. Maxwell, Crystal & 90
10. Nero, Cherish 98
11. Nguyen, Hanna ]
e SEEEGT T Use Original Text Use Smart Text <0
13. Rhoden, Stephon | 82
14. Robinson, Yazzmine 86 86% 1 g — o8 ™ 24
15. Sanders, Clayton 93 93% 8 g g 90 D 95 ! J '\
16. Walker, Ajada-Necole 92 92% 8 v v 89 10 3 Missing Collected Late
17. Washington, Qwaseem 97 7% 8 v v 100 10 96
18. Williams, Faythe 98 95% 7 v s 90 15 oo O / ﬁ
18. Wright, Michael 64 64% LI ' v 70 ] 0 B Incomplete  Exempt Absent
Columns/Page 7 James completed all Week 2 HW Assignments

Fill o Comment for All Students: Using the Smart Text Comment Feature

1.From the PowerTeacher Start Page > Open the PowerTeacher Pro Gradebook > Select Grading from the Menu Bar
2.Select either Assignment List or Scoresheet:
A. From the Assignments Screen > Click the Assignment Name to Open the Assignment Scoresheet
B. From the Term Scoresheet > Locate the Assignment/Assignment Column in the Term Scoresheet
3.Under the Assignment Column Click inside a student’s score/grade cell to Open the Score Inspector
4.Enter a Comment to be filled for all students in the Comment Box > Enter the First Name or First & Last Name of the Student
in the Comment (Comments can be only 30 characters max)
5. Click the VERTICAL FILL ICON (Fill Icon with up and down arrows)
6.Select Scores, Flags and Comments or Comment Only from the Fill Options Menu
7.The Names and Pronouns box will populate > Click Use Smart Text
8. Click Save Scores
NOTES:
v Teachers will need to enter a Comment that contains the Name and/or Gender Pronoun in the Comment Box to utilize
the Smart Text Comment Fill option
v Teachers can also modify a Comment from the Comment Bank to add/include student names/gender pronouns
v' Any assignment that has a comment entered will not be included in the Comment Fill function and changes will not be
made to the comments or scores/grades previously entered
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PowerTeacher Pro Gradebook for HIGH SCHOOL YEARLONG COURSES: Final Grades/Calculation of Final Grades

Final Grades for the Term are calculated/updated automatically throughout the term as feachers entfer assignment
scores/grades in the PowerTeacher Pro Gradebook. The Final Grade Calculation for each class is shown in the Grade
Column on the Term Scoresheet. The Final Grade for the term is also calculated for each student on his/her Assignments
Screen.

“@ PowerSchool > 2(A-F) 8th Grade Math - 18-19 Q create © L rbicailordan

il Scoresheet - Q1 a o B
S| 2(A-F) 8th Grade Math |
Assignment: Quiz: Equations. E ment Seow Mare
m Score Type: Points (100) Score:90 | 90% | 90M00 Due: 8/1/2018
EHEETE A - ASS NOTES C... Wi T
% -
ﬂ! 91 91% 5 90 10
- 91 91% | 5 u 10
Progress il 9% 5 78 10
89 89% | 5 20 10
% 85 85% 5 8 0
Reports FINAL GRADE 7 79% | : 72 10
CALCULATION FOR & 97% 5 95 10
: 15T QUARTER 95 95% | 5 5 10
. 5 90 10
o AUTOMATICALLY e f— - .
Settings
CALCULATED 100 100% 5 100 10
WHEN %6 %% | 5 95 10
SCORES/GRADES a4 84% 5 82 10
Apps y ARE ENTERED & Co | 2 8 1
. 94 94% 5 95 10
9z 2% | m 9 10
a7 97% 5 96 10
98 8% 5 100 10
65 65%
Pag NAVIGATION
PowerTeacher > PowerTeacher Pro > Select Class > Verify Term > Grades > Scoresheet

"@ PowerSchool » 2(A-F) 8th Grade Math - 18-19 Qceate @ g AbigailTordan

ﬂ»mu

» 92 92%

l 2(A-F) 8th Grade Math
Absent — Tardy: — Missing: — Late:
Students Assignmems

Assignment: Equations Practice: ldentify & Correct

Y@l Alvarez, James - Assignments [
cchull Q1 Course Grades

al
[l Score Type: Points (100) Score: 90 | 90% | 90/100 Due: 7/20/2018
Progress ASSIGNMENT SCORE DUE DATE v

1. Homework Notebook: Qtr 1/Week 2 10 832018

™ IEm 2. Quiz: Equations 90 812018
é 3. Class Notes Check: 81 5 anrznme
Reports 4 Homework Notebook: Qtr 1/Week 1 15 712712018
5. Equations Practice: Identify & Correct 72002018

I[EN 6. Emergency Contact Form v 712002018

ﬁ 7. Class Policies & Procedures Form v 712002018

Settings

. Equation Practice - TN92018

Rows/Page

NAVIGATION
PowerTeacher > PowerTeacher Pro > Select Class > Verify Term > Students > Select Student > Assignments
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PowerTeacher Pro Gradebook for HIGH SCHOOL YEARLONG COURSES: Manually Override/Modify a Final Grade

Should tfeachers have a need o Manually Override a student’s Final Grade for the Term, they will want to complete the
instructions below in the PowerTeacher Pro Gradebook. Teachers should modify BOTH the Percent (%) and GRADE.
Teachers will only update the GRADE for the Term if they are intending to store a student’s Final Grade for the Term with an
Incomplete (INC).

Assignments

et Lt » 2(A-F) 8th Grade Math - 18-19 °Create 6 1 Abigail Jordan

MANUAL OVERRIDE TRIANGLE INDICATOR

ERETE - A TRIANGLE in the upper-left corner of the Traditional
IS Term Grade Calculation cell for a student indicates

@& that the Final Grade Calculation was

Students |———— MANUALLY EDITED/CHANGED BY THE TEACHER

Catagory Totals

Horne, J'Lan

Q1 - Grade

ANl Reporting Terms

Progress

=1

Reports

e

Procedures to Manually Override a student’s FINAL GRADE for the TERM
1. From the PowerTeacher Start Page > Open the PowerTeacher Pro
Gradebook > Verify the Class Selected is accurate or Select the desired
Class in the Select Classes Menu
2. Select Grading from the Menu Bar > Select Traditional > Verify the Term is
correct in the Term Menu on the upper-left corner of the screen
3. Click Inside the Student’s Final Grade Cell to Open the Score Inspector
4. Modify the student’'s GRADE > Modify the student’s Percentage=% E
5. Click Save > Verify the student’'s GRADE & % Match
NOTE: A TRIANGLE will populate in the upper-left corner of the student’s
Final Grade Calculation to indicate the Final Grade was Manually inal Grade Status
Changed/Modified by the teacher

6. Horne, J'Lan
Kiakebo Luzolo,
7. Voldi
Lorenzana Muy,
8. Llileryn

Calculated : 79 : 79%

9 90

88 87

85 84

82

”@ PowerSchool > 2(A-F) 8th Grade Math - 18-19 -
A Procedures to Manually Override the FINAL GRADE for the TERM with an INC Calculated : €5 - 5%

Grading 1. From the PowerTeacher Start Page > Open the PowerTeacher Pro
Gradebook > Verify the Class Selected is accurate or Select the desired
@ Class in the Select Classes Menu

e b 2. Select Grading from the Menu Bar > Select Traditional > Verify the Term is S SSIIE
correct in the Term Menu on the upper-left corner of the screen P

3. Click Inside the Student’s Final Grade Cell fo Open the Score Inspector

4. Modify the student's GRADE ONLY > Click the GRADE FIELD > Click CODES in
the Score Inspector > Select INC

5. Click Save > Verify that only the student’'s GRADE was changed

NOTE: The student’s GRADE will change to INC and there should be NO

CHANGE to the student’s Percentage %

Progress

=1

Reports

ﬁ A TRIANGLE will populate in the upper-left corner of the student’s _
o Final Grade Calculation fo indicate the Final Grade was Manually
) Changed/Modified by the teacher

1
— —

12. Patterson, Jamiah 96 96% — — = 1

13. Rhoden, Stephon 84 84% - — —_ —

14. Robinson, Yazzmine 25 85% = = = =

15. Sanders, Clayton 94 94% — . — —
Walker, Ajada- Y

16. Mecole 2 2% - - - -

Washington

17. Qwaseem ' a7 97% - - - -

18. Williams, Faythe [r— . — - - -

. Wright, Michael E INC. 65% = = 4 1

Final Grade Status
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PowerTeacher Pro Gradebook for HHGH SCHOOL YEARLONG COURSES: Recalculate Final Grades
Teachers will use the Recalculate tool after making significant changes in the gradebook, or when the PowerTeacher
Administrator changes seftings that affect the gradebook.

“@ PowerSchool > 2(A-F) 8th Grade Math - 18-19 Q create © 1 igailordan
o o

Calculation: Category Weighting Snow Mare

A Assignments

Grading

s

Students ATTENDANCE ASSIGNMENTS
Scoresheet o ) ABsences () TaroES D mssine Q e Q INCOMPLETE

o 9 92% - _ _ _
91% = - -
79% = - -

Assignment List

Progress

=1

Reports -

Categories 1
1

ﬁ Traditional

Settings

POWGI’SChOO| > 2(A-F) 8th Grade Math - 18-19 ecreate e 1 Abigail Jordan

Grades: Traditional - Q
S 2(A-F) 8th Grade Math

Recalculate Final Grades

Classes* Select Classes

Class Grade: Q1 1 Class: 2(A-F) Bth Grade Math Hide Summary
m Grade Scale Type: (100 - F) 2(A-F) 8th Grade Math
: | @ Tredtonal Fina Graues<_L
Students -
ST, Standards Final Grades Other Classes =
ul 1. Alarez, James 1(A-F) Homeroom (6-8) 1819 Recalculate Final Grades
Progress 2. Cherry, Aveyon
3. Egloh, Kodjo 3(A.C E) Integrated Science 8th 18-19
" & Harris, Maizchi 3(8.0.F) Integrated S 8tn 1819 =
% 5. Hart, Sade ( ) Integrated Science 8 _
Reports 6. Horne, J'Lan K 4(A-F) NC Math 1 (HS Cred) 18-19 =
Kiakebo Luzolo, _
7. Voldi 14(A-F) Academic Enrichment 8th s1
Lorenzana Muy,
8. Llileryn -

9. Maxwell, Crystal

10. Nero, Cherish

11. Nguyen, Hanna

12. Patterson, Jamiah

13. Rhoden, Stephon

14. Robinson, Yazzmine

15. Sanders, Clayton
Walker, Ajada-

16. Necole
Washington,

17. Qwaseem

18. Williams, Faythe

19. Wright, Michael

Recalculate 2

m

Procedure to Recalculate Final Grades for the Term

1.From the PowerTeacher Start Page > Open the PowerTeacher Pro Gradebook > Verify/Select the Class in the Select
Classes Menu

2. Verify the Term is Current/Correct in the Term Menu on the top-left corner of the screen

3. Click Grading in the Menu Bar > Select Traditional

4.Click the GEAR Icon in the upper-left corner of the screen > Select Recalculate Final Grades

5.Select Class or Classes in the Select Classes Menu/Dropdown Box on the Recalculate Final Grades Screen

6.Check the Box for Traditional Final Grades Only

7.Click Recalculate
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PowerTeacher Pro Gradebook for HIGH SCHOOL YEARLONG COURSES: Final Grade Status

Once teachers have finalized entering, updating, and making any necessary modifications to assignments or final grades
they will nofify the school Data Manager and/or PowerSchool Administrator that their grades for the reporting ferm have
been finalized, and are ready to be stored. The Final Grade Status function allows teachers to report to the school Data
Manager and/or PowerSchool Administrator if their Final Grades for the term are not complete/not ready to be stored and

the date of expected completion.

‘7 Pc School Qoreste i
1 [ = + o @
‘ Assignmen |t e Cagory Wiy — == |
. Quens Quess | Qums  Qun | Q@
o am - - - - - -
e Calagories =
8 =
HH Comment Verification 2 —
) PowerSchool » 1Engish8 - 1519 Qceste @ vichaclabram
Qi u
GRADES ARE COMPLETE/READY TO BE STORED -
- e | GRADES ARE NOT READY e | \
Q1 Final Grade Status X .
- Q1 Final Grade Status X
Q1 Final Grades are Complete 1 41 =
Ernd | Q1 Final Grades are Complete 1 1
]
Comment Bl comment f"
Quarter 1 Grades are final and ready to be stored | | uarter 1 Final Grades will be finalized on Monday "
| 'I
| | L
Characters Left 151 | | II
| ; [l
— — - - - B S 7
E— T — : : - ~ i
. Y f
. - N
Final Grade Status — Term Grades Procedure : B !
1. From the PowerTeacher Start Page > Open the - \\ I
PowerTeacher Pro Gradebook > Verify the Class Selected E %N |
is accurate or Select the desired Class in the Select % 'l
Classes Menu/Dropdown Box \\ 'I
2. Verify the Term is the current/correct Term in the Term W, I
Menu on the upper-right corner of the screen \\ ,’
3. Select Grading from the Menu Bar Nl
4. Select Traditional b
Final Grade Status

5. On the Traditional Grades Screen > Click Final Grade
Status (on the bottom of the screen)
A.Term Grades are Final and Ready to be Stored:
1.In the [Term] Final Grade Status Box > Check the . i
[Term] Final Grades are Complete Box e
2. Enter a Comment (optional) as verification that LI
grades are complete/finalized (this comment will be
seen by the school Data manager/PowerTeacher
Administrator)
B.Term Grades are NOT Final/NOT Ready to be
Stored: "
1. DO NOT check the [Term] Final Grades are Complete
Box =
2. Enter a Comment stating when grades for the term
are expected to be finalized and ready to be stored
6. Click Save
NOTE:
A GREEN CHECK MARK will populate next to Final Grade Status
when the teacher CHECKS the completion box fo indicate that
the final grades for the term are complete.

I « Final Grade Status I
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PowerTeacher Pro Gradebook for HIGH SCHOOL YEARLONG COURSES: Comment Verification

Prior to submitting the Final Grade Status, teacher can use the Comment Verification to add a very brief comment to the
report card. The Comment Verification function is used at the end of the term when completing/finalizing grades fo post to
report cards. Teachers can use the Comment Bank to add a comment to the Final Grade for the term. Any comments
entered by teachers must be only 30 characters or less.

U@ PowerSchool

A Assignments

Grading

E 3

Students

Assignment List
Scoresheet T . - - Comments
ml

Progress
Trad§onal

: pien " o - Hide Coment Bank
Comment Verification . N - . :
®

Category Totals

All Reporting Terms

WARNING:

v COMMENTS CANNOT BE OVER 30 CHARACTERS MAX

v Comments over 30 characters cause performance
issues in PowerSchool when generating report cards
for the school. e

Comment Verification Procedures

1. From the PowerTeacher Start Page > Open the PowerTeacher Pro Gradebook > Select the desired Class from the Select
Classes Menu/Dropdown Box

2. Select Grading from the Menu Bar > Select Comment Verification

3. Verify the Term is current/accurate in the Term Menu on the upper-right corner of the screen

4. On the Comment Verification Screen > Click Inside the Term Grade cell for a student to Open the Score Inspector
A. Click the Comment Bank Icon > Select one Comment o add to the student’s term grade
B. Enter/type a BRIEF (30 characters or less) Comment in the Comment Box at the bottom of the Score Inspector

5. The Comment selected or entered will populate in the Comment Cell/Colum on the Comment Verification Screen >
Review the Comments to ensure they meet the 30 character or less guideline

6. Click Save

Grades: All Reperting Terms - Q1 [
1English 8

m

» 1Engish § - 1619

= ( Grades: Category Totals - Q1 [
1Engish§

Assignments

Assignment List

Scureshee!

EErT
338

Calegary Tota's

A Reportng Tems

mRETxERAREAEESS

EINI095FER ARG

|ﬂu_

CATEGORY TOTALS ALL REPORTING TERMS

Provides teachers with students’ Final Grades data, aggregated by . Provides teachers with students’ Final Grades data for each
Assignment Cafegory Reporting Term

PowerTeacher > PowerTeacher Pro > Grading > Category Totals PowerTeacher > PowerTeacher Pro > Grading > All Reporting Terms
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PowerTeacher Pro Gradebook for HIGH SCHOOL YEARLONG COURSES: PowerTeacher Pro Gradebook Reports

The PowerTeacher Pro Gradebook contains Individual, Mulfi-Functional Assignment, Scoresheet, and Student Roster Reports
that can be viewed on screen or printed. Teachers can personalize each report by entering a custom report title, including
a top note, bottom note, or signature line.

USING THE POWERTEACHER PRO GRADEBOOK REPORTS
INDIVIDUAL STUDENT REPORTS v'Use Individual Student Reports to VIEW or PRINT a
summary of the class performance/activity per student
v'The Individual Student Report is used as a Mid-Term
Update/Progress Report for students and parents
v'Course Grades, Attendance, Assignments, Category
Totals, and Comments are options to include on the
Individual Student Reports
v'Teachers can include one class or the students’ full
schedule
v'Teachers can choose to include Student ID Numbers next
to Student Names for identification purposes
v'Used to present a summary of student work to parents at
conferences or to a principal during a review
v'This report can be printed for an individual student, a
specific student selection, or for all students in a class/all
students in all course sections
MULTI-FUNCTION ASSIGNMENT REPORT v Use the Multi-Function Assignment Report to VIEW or
PRINT a list of students and scores/grades per assignment
v The Multi-Function Assignment Report can be used to find
or run a report of Missing, Late, Incomplete, or Failing
Assignment Scores/Grades
v Used fo help students and parents keep tfrack of
assignments or fo identify students who may need
additional educational support
v This report can be used by feachers to gauge which
assignments present the most challenges to students
SCORESHEET REPORT v The Scoresheet Report is used to PRINT a copy of the
Term Scoresheet
v Teachers may include Final Grades and Assignment
Scores/Grades
v’ Teachers have the option to use Students’ Names OR
Student ID Numbers
v'The Scoresheet Report can be sorted by Student Name,
Student ID Number, or Randomly
v The Scoresheet Report can be PRINTED using the Student
ID Number option to post for students to review their class
progress
v The Scoresheet Report can be viewed as a PDF or
Exported into an Excel Spreadsheet
STUDENT ROSTER REPORT v Teachers will use the Student Roster Report to VIEW or
PRINT demographic information by Class
v'Used to track required student information or materials
including but not limited to: emergency
contacts/contact formes, field tip deposits and permission
slips, student attendance, and more
v'Teachers may customize the Student Roster Report by
adding Blank Columns and/or Custom Column Headers
or Sorting the Columns in the desired order
v The Student Roster Report can be viewed as a PDF or
Exported info an Excel Spreadsheet
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PowerTeacher Pro Gradebook for HIGH SCHOOL YEARLONG COURSES: How to Generate Individual Student Reports

I‘@ PowerSchool

A Reports

Grading

Individual Student Report

[ S ——p— e
Students _--—-_______
FIJER ———
PowzarSchool s o ==

Bacndan, saran

A 4= aan fanrer

Grading Bumiflanam. Christopher
Carisin. Michaei
& Report Title m

chacfbn, sham
Settings g dents

» 1Engish8 - 1819 e-mnrr- @ 1 e

Description

Classes®
Progress

Orientation

Landscape

Use Custom Class

Output

Include Students'

Page Break

Exclude Row Shading

(Saves ink for printed reporls)

Sort Options
Layout

Top Note Include

Students

Assignments
Characlers Lell 256

Data Botiom Note Include Bold

NAVIGATION: PowerTeacher > PowerTeacher Pro > Reports > Select Individual Student Report
1. CRITERIA TAB
A. REPORT TITLE > Enter a Custom Report Title matching that of the report being generated
Example: Quarter 1 Progress Report
B. SELECT CLASSES > Select the Class or Classes to include in the report
C. CLASS NAME > To use the previously customized class Name Check the Box next to Use Custom Class Name, otherwise the original

Course/Section Name will be used
D. STUDENTS'FULL SCHEDULE > DO NOT CHECK the Include Students’ Full Schedule when generating a Progress Report for a specific Class
CHECK the Box to Include Students’ Full Schedule if generating a Progress Report for ALL Classes

E. SORT OPTIONS > Layout: By Section By Student By Student
NOTE: If all Classes are included in the report By Section By Student would be Selected.
If only one Class is included in the report By Student would be Selected
Students: Last Name Student Number
First Name Gradebook Preference
Assignments: Due Date (Newest First) By Category/Due Date (Newest First) a
Due Date (Oldest First) By Category/Due Date (Oldest First)
F. DATA > Areas to Include: Course Grades and Attendance / Course Grade Comments
Assignments / Assignment Comments
Category Totals
Show Percentages: Verify the Box is Checked/Selected to Include on the Report
NOTE: To the Students’ ID Number with their Name on the report CHECK the Box next to
Include Student Number with Student Name
G.DATA RANGE > Student Assignments from the Current Grading Term is the Default Selection
H. DATA FILTERS > Use the DEFAULT Setftings for Assignment Attributes, Assignment Scores, Assignment Categories, and Course Grades

2. STUDENT TAB
A. All Students are included in the Report by DEFAULT > To Include all students in the Report make no changes
B. To Generate the Report for a specific Student Selection > Click Add/Remove Students
C. Check the Box on the upper-right corner to the right of the Filter area to Deselect all Students > Check the Box next to the Specific Students to
include in the Report
3. FORMAT TAB

A. PAGE ORIENTATION > Landscape is the recommended layout when including all available report data

B. REPORT OUTPUT > PDF (default)

C.PAGE BREAK > Between Students is Selected by Default

D. EXCLUDE ROW SHADING > Selecting this printing option will save ink

E. TOP NOTE > Type a brief note to include above the report data (OPTIONAL)

F. BOTTOM NOTE > Type a brief note to include above the signature line (OPTIONAL)

G.SIGNATURE LINE > If a Parent/Guardian signature will be required CHECK the Box to Include on the Report, otherwise it is unchecked

4. RUN REPORT
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PowerTeacher Pro Gradebook for HIGH SCHOOL YEARLONG COURSES: PowerTeacher Pro Gradebook Reports

H PowerSchool MULTI-FUNCTION ASSIGNMENT REPORT @ @ § vienasissram

NAVIGATION: PowerTeacher > PowerTeacher Pro > Reports > Multi-Function Assignment Report

v Allows teachers to generate a report for Missing and Incomplete Assignments (screen
example).

v Used to assist students and parents in keeping track of assignments throughout the term or
assignments that need to be completed/ turned in.

v’ This report option can also be used as a Failure Report to include Missing, Late, Incomplete,

— and Failing Assignment Scores/Grades.

A Reports

Grading

Individual Student Report

Multi-Function Assignment Report

H PowerSchool v' Can be Generated for one or more classes & specific student selections @ L vichaciabram
“ v To Generate: Criteria Tab > Students Tab > Format Tab > Run Report
citer | Sudents  Format
Report Title Quarter 1: Missing and Incomplete Assignments
Description List of students and scores per assignment. Useful for finding missing/late assignments, low grades, high grades, incomplete. and more
Classes” Select Classes H 1 Class: 1 Engish &
Use Custom Class Name
Sort Options
Students Last Name !
Assignments By Category, Due Date (
Data
Show Percentages
Show Assignments with no Data
Show Assignment Comments
Date Range
Assignment Date Range Q1 H
Data Filters
Assignment Attributes Filter Assignments Missing or incomplete:
Assignment Scores Missing Any Scores
Assignment Categories Late Any Category
Incomplete: .
Quarter 1: Missing and Incomplete Assignments
| Class: 1{A) English 8 (2018-2019) Teacher: Abram
Shows: Missing, Incomplete
Qtr1: Book Review #1 Due: 08/17/18 Category: Formal Assignments
MName Score Max Y | Grade Flags Comment
Taylor, Jordan 65 100 65% D La Mi
Unit 2 Test Due: 09/12/18 Category: Formal Assignments
MName Score Max % | Grade Flags Comment
Taylor, Jordan 50 100 50% F In
HW Notebook: Q1/Week 1 Due: 07/20/18 Category: Informal Assignments
MName Score Max Y | Grade Flags Comment
Taylor, Jordan 7 10 70% C- Mi In Has missing homework assignments.
HW Notebook: Q1/Week 4 Due: 08/10/18 Category: Informal Assignments
MName Score Max % | Grade Flags Comment
Taylor, Jordan 0 10 0% F Mi
HW Notebook: Q1/Week 7 Due: 09/07/18 Category: Informal Assignments
MName Score Max Y | Grade Flags Comment
Taylor, Jordan 7 10 70% C- La Miln
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PowerTeacher Pro Gradebook for HIGH SCHOOL YEARLONG COURSES: PowerTeacher Pro Gradebook Reports

H—@ PowerSchool > 1Engish8 - 18-19 Qceate @ g vichaelabram

~

Reports

Grading
‘m Individual Student Report SCORESHEET REPORT
X NAVIGATION: PowerTeacher > PowerTeacher Pro > Reports > Scoresheet Report
Multi-Function Assignment Report v Allows teachers to generate the Term Scoresheet for one or more Classes or for an Individual
Student
v The Scoresheet Report can be Generated as a PDF or Exported into an Excel Spreadsheet
v To Generate: Criteria Tab > Students Tab > Format Tab > Run Report

Scoresheet Report I

Repons Studept Roster

2 HD Pow:rSchool > 1Engish 8 - 1e-19 @cete @ R ichaelAbram
Settir =
A ctern | sugens  rormat

Grading

Report Title Scoresheet Quarter 1
Students Description Student ation for scored assignments, listed one row per student.
= Classes” Select Classes

Progress ol

§ Use Custom Class Name

Include Dropped Students

Reports

-3

Student Field Student Namg, ——
e
e

-
Settings Sort Options I Trerepatanpes o1 autof 28 sttt n e e chsses e s _—
——-— —— -
Students Last Name o waesse —— 1 1
]
| S
School & [
Saller, Emiy
Smiin, An
Gradng soenson
e —

Qrientation

Landszapa H

S IR B

Qutput -
1 : Scoresheet: Quarter 1 Class: 1(A) English 8 :
Exclude Row Shading GED jorts) 1 HW Notebook: Argumentative  HW Notebook:  QurfEnglishd W MNotebook: | Qurf:BookRe- Q1 Class Par. ¢
1 Unit 1 Test QiWesk T UnitdTest  PaperProject  QfWeek® Exam QiWaek iew #2 icipati
1 Mg, 2018 Sepl, 18 SeplLNE  Sepl4, M Sepl4, 218 | Seplo, 2018  Sep2l2M8 | Sep2s e Sepaamie |
Top Nate 1 Include 1 %100 PIS10 PTS 100 PTS 100 PIS10 PTS 100 PIS 10 %100 PIS 10 1
: 1 - 1 x10 210 x10 x10 x10 x10 x10 x10 x10 1
1
1 : Taylor, Jordan 5% 7 50 70 0 7 0 % 1 :
1 1 ]
1 1 ]
Gl lers Lell 256 : ! !
Character 200 :
: I 1 signature: Date: 1
1 1
1 1
Bottom Note 1 Include L 1
H -
1
1 4
1 4
4 . EE i
1 7
Charalers LeN 258 IV/
Signature Line Include: 5 a . s v i . .
Qs N Wototosk QWeskA e 1P e i et b
m u u s =5 P
Scoresheet: Quarter 1 o . e o o A
Class. 'HW Notebook: HW Notebook:  Formal Writing  HW Notebook: i a B 10 i 3
& Q1 Weok 1 Q1iWeek 2 Topic. Q1 Wesk 3 . a u s 5 A 5
Sl 20, 20,3018 Jula7, 301 dul31,201 3, 2018
coL TS 10 TS 10 PTs 10 30 g : " : :
o X186 x18 x18 x10 x10 » 1 n n .
‘Adams, Moniquo L aTaT% Co 15 15 a5 10 o 3 m v »
Bachman, Sarah 9191% Co 10 10 10 8 5 5 o o -
Ball, Jennifer 9393% Co 8 10 10 10 H m e M o
Burningham, Cheistopher | 87 87% Co 10 15 10 9 H u H B A
Cartson, Michaet 73 73a% Co 10 4 5 [ + s 5 w w
18|t Borfsmin " : 2 u w w
Charkton, Shawn 8484% Co 10 a a 7 mlw\lmv‘v.r k] o n n w n
Pr— o1 91% Co 10 10 10 10 i A A 5 0 .
Edwards, Amber 9393% Co 8 10 10 10 ;" ;" E 2 -- ;- :‘
Griggs, Phillip 66 66% Co 0 5 5 3 o . o o Fu o y o
Hldo, Amy 8585% Co 9 8 9 ] o 5 A — 5 h .
Jackson, Ashilay 9292% Co 0 10 10 a 2 a B v Bl . H v
Jorgensen, Marcelo 2393% o 10 10 10 10 E
u
King, Pedro. 9292% Co 10 10 10 10 u
Lapor, Amy 90 90% Co 0 10 10 10 B
Lee, Holly 86 86% Co 0 10 10 8 ;‘
Marcy. David 75 75% Co 9 7 5 ]
Maxdield, Benjamin 84.84% Co 0 10 5 7
Nelson, Jennifer 94.94% Co 15 10 10 10 o L1th Erglkhd |
toary B on T I » e
Newman, Anne 85 85% Co 0 7 10 a
Narth, Knedee 9191% Co 15 10 10 6 85 10 5
Peterson, Stacy 9393% Co 10 10 10 9 5 10 10
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PowerTeacher Pro Gradebook for HIGH SCHOOL YEARLONG COURSES: PowerTeacher Pro Gradebook Reports

"75) PowerSchool » 1 English 8 - 18-19 Qcreate © L vichaclabram
A+

Grading

i

Students

Reports

STUDENT ROSTER

NAVIGATION: PowerTeacher > PowerTeacher Pro > Reports > Student Roster

v Allows teachers to generate a Student Roster for one or all Classes to track Student
Attendance, Required Forms, Field Trip Information, Emergency Contacts, Etc...

v Used in Sub Folders for Substitute Teachers fo take Attendance

v' The Student Roster can be Generated as a PDF or Exported into an Excel Spreadsheet

v' To Generate: Criteria Tab > Students Tab > Format Tab > Run Report

Individual Student Report

Multi-Function Assignment Report

Progress

Scoresheet Report

Reports I Student Roster

o ) —
H@ PowerSchoo > 1English8 - 1s-19 Qcec @ f vichaclasram

A+ |“15”"

Grading
Report Title Required Forms: Collected/Returned & Parenf  EI@NVRIOREI= = NIV NG W NN NOM 1=
i . NAVIGATION: PowerTeacher > PowerTeacher Pro > Reports > Student Roster
Description Student demographic information and biank colu
. 1. CRITERIA TAB
Ml Classos® Select Classes ‘ A. REPORT TITLE > Enter a Custom Report Title matching that of
the report being generated
Use Custom Giass Name EXAMPLE: Quarter 1 Class Roster
Sort Options Required Forms & Parent
Students Last Name ! Information
Settings B. SELECT CLASSES > Select the Class or Classes to include in the
. Display report
sope Columns Add Columns C.SORT OPTIONS > Select How Students will Appear on the
Column Column Name on Report Ll Ros’rer
Student Name  Name: Blank pa v' Last Name
v' First Name
Stuaent v Gradebook Preference
Course H
Mothers Name | Mother pat 4 Berthy
v Student Number
Hameprons | Phone aiinday v’ Grade Level
‘ o D. DISPLAY > Add Columns
ranes tone | Father Select the Information to Include on the
GusrdonEmal | Email Genglf Roster from
] ( ] the Add Columns Menu
Required Forms: Collected/Returned & Parent Information NOTE: Students' Names are
Name Required Forms | Mother Father Phone  Email automatically displayed on the
Colochd roster in the NAME Column
Ad , Monis L 1-555-55 ddad@P3SIS.
jams, Monique Soons momanddas @ .cony / Add qunk CO|Uth
Bachman, Sarah Jessica Lindner, 1-555-55 momamdad@FSSlS,co; C“Ck The Add BUHOH nex’r fO Blonk fO Insert
Bachman | Bachman | 52772 | Blank Column Headers that can be
Ball, Jennifer Andrea Ball | Glenn Ball 1-565-56 | momanddad@PSSIS. cor customized
51671 . .
- 3 v Modify the Order of Columns as Desired
E]upr.l:érrlgnam, Chris- E;"s]:rﬁum— there"y Buming- ;—g?g—éjﬁ momanddad@PSSIS.cor using ’rhe Up ond own AIfows
Carlson, Michael Angelina Kramer, 1-555-55 | momanddad@PSSIS. co; 2 STUDENT TAB
Carison Carson 2803 1 A. All Students are included in the Roster by DEFAULT > To Include all
LT = B &R students on the Roster make no changes
Cox S BrandiCox | Davis, Cox | 155555 momanddad@Pssisco  B- 10 Generate a Roster for a specific Student Selection > Click
52580 | Add/Remove Students
Edwards, Amber pETED | A | SR | e e C. Check the Box on the upper-right corner to the right of the Filter area to
e, P T Py P —————TTs _Deselec_r all Students > Check the Box next to the Specific Students to
Griggs Griggs 52704 include in the Report
Hilde, Amy Candice Christensen, | 1-555-55 | momanddad@pssiscod 3. FORMAT TAB
Hilde Hilde 52815 .
v Heat P P rR— A. PAGE ORIENTATION > Select Landscape or Portrait
ackson, Ashle! ieather imeron -505-2 momanddas .cony
’ Jackson Jackson 51506 . B. REPORT OUTPUT > PDF (default) or Export to Excel
Jorgensen, Marcelo KaylaJor- | Cole Jor- 1-555-55 | momanddad@PSSIS.cor C.PAGE BREAK > Between Classes is Selected by Default
SEEE SEEE S | D.EXCLUDE ROW SHADING > Selecting this printing option will save ink
King, Pedro Kristy King i\‘:‘agmme, ;gg?ﬁés momanddad@PS3I1S.cory E. TOP NOTE > N/A for a Class Roster
Laport, Amy Cherese Galles, 1-555-55 momanddad@FSSlS,co; F BOTTOM NOTE > N/A fOr a C'CISS ROSter
Laport Laport 52196 1 G.SIGNATURE LINE > N/A for a Class Roster
Lee, Holly Heather Lee | Lindner, Lee | 1-555-55 | momanddad@PSSIS. con 4 RUN REPORT
5-2809 :
Marcy, David Kelly Marcy Kanenwisher, | 1-555-55 momamdad@FSSlS.co;
Marcy 5-2586
Maxfield, Benjamin Andrea Kason 1-555-55 | momanddad@PSSIS.com
Maxfield Maxfield 5-2043
Nelson, Jennifer Jessica Nel- | Deitz, Nelson | 1-555-55 | momanddad@PSSIS com
son 5-2581
Newman, Anne Breeann Cullen, New- | 1-555-55 | momanddad@P3S1S.com
Newman man 52792
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PowerTeacher Pro Gradebook for HIGH SCHOOL YEARLONG COURSES: Analyzing Class Performance
The PowerTeacher Pro Gradebook allows tfeacher to analyze Class Performance/Progress throughout the academic year.

TRADITIONAL GRADES PROGRESS

2 PowerSchool
Ip W NAVIGATION: PowerTeacher > PowerTeacher Pro > Select a Class > Progress > Traditional

) Create @ 1 vichaelabam

A Progress &
Grading
Traditional (D Missing
o o
Students 5] E
Grade Scale Labels X
@ PowerSchool > 1Engish8 - 18-19 Qoeae @ g vt zelabram
[ LY.
JY8 Traditional Grades Progress BT o
CEE  Engish 8 (Q1) 81-90
C+C.C >
S o z o
Students 61. o
61-70
a (O Lote
o 0-60 — 30 =
Progress 3 @ ncomoete
L 10
=1 2 View Al I =
Reports L

Traditional Grades Distribution & X

E English & Show Empty Grades v E end¥en &
2 dmeliencs NIQNConpaled 30ANEY show Trand -l Class grade trends in Q1 compared against S1.
Trend compared against
GRADE DISTRIBUTION o 8TL
| = @ GRADE DISTRIBUTION ©  sTupEnTs o GRADE @
25 G Q2
at I Taylor, Jordan 57 @ 0
3 Ric x4
" Cat N a1 25 Criggs, Phillip 66 ® 0
0 Wat s O B h_| ) Ricks, Britney 66 ® 0
“ 0 oy Zj Carlson, Michael 73 ® 0
:_::: o 0 Marcy, David 75 @ 0
*1 m Ny = Chariton, Shawn 84 ® 0
o . 0 Waxfield, Benjamin a4 (D 0
Traditional Grades Progress Screen & Featfures 0 gae Ay 5@ ¢
v The Traditional Grades Progress Screen provides a graphical view S e 2 @ ¢
of the grade distribution for the selected class and selected 0 ] Jieeham ® ® o
. Burningham, Christopher a7 @ 0
reporting ferm. 0 Cavort Ay 0 ® o
v The Information Icon will provide the Traditional Grades included Bamm'an v S
in each color level. e 28 | 0w ® o
v To the right of the graph, teachers can view a summary of 0 s a @ o
Missing, Late, and Incomplete Assignments Smith, Ann W @ o0
v Clicking the View All button under the graph will Open the 0 Jackson, Ashley 2 @ o
Traditional Grades Distribution window. 0 King, Pedro 2 @ o
v On the left side of the Traditional Grades Distribution window Sorenson, Britiany 2 @® o
teachers can view the GRADE DISTRIBUTION for each Reporting 0 Ball, Jennifer B ® o
Term in the academic year. Edwards, Amber 2w ® o
v On the right side of the Traditional Grades Distribution widow 0 EERRD TR @ ¢
teachers can view the GRADE TRENDS for the students in the 0 ZT’S“E'”"?‘“’ 22 8 E
Selected Class for the Reporting Terms Selected or compared to N::;'n Te':mrer o o
the previous Reporting Term. (In the screen shot provided the 0 wn :
. White, Jennifer 94 @ 0
teacher selected Semester 1 (S1) as the Reporting Term to 0 e v ® o
compare to Q1). ( 1 | wiamsen, ke v @® o0 .
v ARED ARROW in the Grade Column indicates a student’s grade I—OK
is frending DOWN between the selected terms.

v' A GREEN ARROW in the Grade Column indicates a student’s
grade is trending UP between the selected terms.

v NO ARROW in the Grade Column indicates there is no change.

v To Compare trends between a different selection of subsequent
terms, teachers will Click the GEAR Icon on the upper-right
corner of the Traditional Grades Distribution window and Select
the desired term.

v Clicking OK on the bottom-right OR the X in the upper-right
corner of the Traditional Grades Distribution window will Close
the Window.

v To Select a different Term on the Traditional Grades Progress
Screen the teacher will change the Selected Term in the Term
Menu on the upper-right corner of the screen.
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PowerTeacher Pro Gradebook for HIGH SCHOOL YEARLONG COURSES:
Individual Student Data, Assignments, and Information

The PowerTeacher Pro Gradebook allows teachers to view individual student data, enter/modify their assignment
scores/grades, and view information for the individual student.

INDIVIDUAL STUDENT DATA, ASSIGNMENT SCORES/GRADES, AND INFORMATION

NAVIGATION: PowerTeacher > PowerTeacher Pro > Select a Class > Stfudents > Select a Student

STUDENTS > SELECT STUDENT > ASSIGNMENTS

The Assignments Screen allows the teacher to view a Summary of all the scores/grades for all
assignments in all Reporting Terms for the selected student. Teachers can enter or modify

A - Students (28) Show Drogped scores/grades for the selected student from the student’s Assignments screen.

Grading

Students

PowerSchool

Assignments 0

Comment Log

@ 1 English 8§ 2 PowerSchool P LEngish 8 - 1510
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PowerTeacher Pro Gradebook for HIGH SCHOOL YEARLONG COURSES:
Individual Student Data, Assignments, and Information (continued)

J.. PowerSchool > 1English 8 - 18-19 Qoeate @ f  vichael abram

A‘ Student View Students (28) Show Dropped -
e oo STUDENTS > SELECT STUDENT > COMMENT LOG

m Assignments L v The Comments Log allows the feacher to view a Summary of all the comments
— Al m entered/recorded for the selected/individual student.

i O v Teachers can modify comments by clicking Inside the Grade/Score Column to Open the
Progress Demograp/ e Score Inspector from the Comments Log Screen.

- v Teachers will be able to view Assignment and Reporting Term Comments for the Individual

Reports Quick Lookup - Yraditional TRl Student.

& . Newman, Anne
Seltings Scigolnel Test Redylts

PowerSchool » LEngish 8 - 18-19
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) PowerSchool » 1Engish8 - 18-19

A+
Grading

E 3

Students

]

Progress

Reports

o

Settings

Student View Students (28)

s » STUDENTS > SELECT STUDENT > DEMOGRAPHICS

Al The Demographics Screen provides the teacher with the selected student’s personal
demographics such as address, parent/guardian names and contact information, date of
birth, etc...
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PowerTeacher Pro Gradebook for HIGH SCHOOL YEARLONG COURSES:
Individual Student Data, Assignments, and Information (continued)
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STUDENTS > SELECT STUDENT > QUICK LOOKUP-TRADITIONAL

v The Quick Lookup Screen provides the teacher will the students full academic progress and attendance data for the current academic year

v’ Clicking the Show Dropped Also Link will provide the teacher with the student’'s academic progress and attendance from another CMS School or
from another North Carolina Public or Charter School of previous enroliment (within the current academic year).

v Click on the Blue Grade under the Reporting Term will open the Reporting Term Window showing all assignments and Details for the assignment,
including any comments entered by the previous teachers.

v The teacher will utilize the Quick Lookup Screen when obtaining grades to transfer into their gradebooks for any new students from another CMS
teacher, CMS School, NC Public School, or NC Charter School.

BB St femation.-
> e e D& hropeieapo

PowerSchool
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Student View Students (28)

Wekome, Michael Abram  Help

- Assignments feol

Students

School: Appie Grove Hgn School  Term: 1819 Year

- ==

All

Comment Log

Demographics

| comibtn Gaga nforrston |

Demwarons

Jennifer

Quick Lookup - Traditional
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STUDENTS > SELECT STUDENT > POWERTEACHER PORTAL "
= v' The PowerTeacher Portal link will open the teacher’s PowerTeacher eTetting
Account in a NEW Window allowing the teacher to not lose his/her place
in the PowerTeacher Pro Gradebook.

4 v The teacher will be taken directly to the selected student’s information
screens in PowerTeacher to view additional information/screens as they

9 are available.

v The PowerTeacher Portal can also be found under the Apps Charm

Schoolnet Test Results

PowerTeacher Portal

suome: Lag ey
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PowerTeacher Pro Gradebook for HIGH SCHOOL YEARLONG COURSES: PowerTeacher Pro Help & CMS Support

For additional help teachers can click on the Help Icon on the upper-right corner of the PowerTeacher Pro Gradebook to
access the robust PowerTeacher Pro Help System, which includes A-Z help articles, fips and tricks, How To Videos, and much
more. For CMS Specific PowerTeacher Pro Support teachers can visit the CMS Intranet: PowerSchool Updates & Information
Site and view CMS PowerTeacher Instructional Documents and Videos from the Training Documents and Videos Page. For
additional support teachers will see their school’'s PowerTeacher Pro Gradebook Trainer or Data Manager. Teachers are
welcome to utilize the CMS PowerSchool Help Desk or enter a PowerSchool Cherwell Ticket for further support.

PowerTeacher Pro Help

B Introduction

 Navigating PowerTeacher Pro ‘Welcome to PowerTeacher Pro!
B Migrate Data to PowerTeacher Pro

PowerTeacher Pro includes robust functionality for managing the classroom, mncluding advanced features for both standards-based and traditional
B Quick Start grading Teachers use this mobile-friendly gradebook to get their work done quickly and to analyze student performance Administrators set up

district-level grading preferences and apply them to selections of schools to provide grading consistency and to save teachers time. E ¥ Tips and Tricks

B Getung Ready for Report Cards

Use PowerTeacher Pro to-
B Tips and Tricks » Create assignment categories = Getting Started
B Videos # Create assignments G v

» Score assignments and work with grades
P Creste Categories nd Assiznments, [RNNRUNUNUR DS SN i

P Grading * Refine district-level grading preferences
= Getting Started
P Students

5 _ The gradebook 1s ready to go the first day of school. You don't have a lengthy setup because rts default settings work for most teachers, at least to start. i <
P Progress You may want to format certain items, but the default settings make the gradebook fully functional out of the box. Additionally, vour district leaders
P may set up grading preferences for you to provide grading consistency between teachers and schools throughout the district.

Navigate to the HTML-based gradebook directly through the PowerTeacher portal. There's no need to lauach a separate application to access

P Reports PowwerTeacher Pro. The first time you navigate to the gradebook, you'll see  welcome message that introduces some of the features

P Settings

v CMS Employee Infranet: my.cms.k12.nc.us
v Login with your CMS Email & Password
v Click PowerSchool Updates & Information
EMPLOYEE v Click the Training Documents & Videos Link
e, INTRANET v Submit a PowerSchool Cherwell Ticket
v Contact the CMS PowerSchool Help Desk 980.343.5736, Opt 2

* CMS Insider Arctives
* CMS Mys$avings @mployee Discount Site

d Videos

deo Training Anytime (Link Opens in New Windo

Employee Self Sgvice
eSchaol Solution:
1am CMS Award| @ Document Category : (2
* Liguid Office & Document Category : Athletic Directors (3]

* MySupport (CherWell) Attendance (16

4 Document Catego
/’I Training Documents and Videos I
= PowerSchool Updates and Information O T v

* Staff Loan Agreement Form
= Substitute Pool
* SuccessEd

: Behavior and Incident (4

Counselor/Registrar (25
egory : Enroll and Withdrawal (11

EOY 2017-2018 (2

@ Document Category : General (18
3 Document Category : NCEdCloud Related (9]

# Document Category : Newsletter (16)

ase Tea 4 Document Category : Parent Information (6
MySupport Newsiatts S Document Category : PowerTeacher (10
(Cherwell) . .
v, ' ¥ @ Document Category : PowerTeacher and Pro Gradebook (1

Category : Quick Export (5

: Report Cards (10

Click Here to Open A
Cherwell Support Ticket

: Reports (20

: Scheduling-Elementary (20

MySupport " .

4 Doc ategory : Security (14

@ Document Category : Staff Maintenance (5.

3 Document Category : State Reporting (7)

Technology Services

Create New Ticket

View Status of My Tickets
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2018-2019
HIGH SCHOOL YEARLONG COURSES: Final Grade Calculation Setups & Assignment Category Verification

SCHOOL NAME

TEACHER NAME

2018-2019 TEACHER/TEACHER OF RECORD VERIFICATION OF GRADEBOOK/FINAL GRADE SETUPS

| (CMS teacher/teacher of record) have viewed and verified my 2018-2019 Pre-Defined Final
Grade Calculations. | have not setup or modified any Pre-Defined Final Grade Calculations. | have completed my Yearlong Final
Grade-Traditional Grade Calculation Setups as instructed, following the Charlotte-Mecklenburg School Final Grade Setup
guidelines for HHIGH SCHOOL YEARLONG COURSES. | have read and understand that I am not to create additional Assignment
Categories for any assigned classes/courses, and that if | choose to do so that the additional assignment categories will not count
in the Final Grade Calculation. In addition, | understand that my gradebook is subject to review by the school and district
administration to ensure accuracy in reporting. Should | alter the gradebook setup in a manner that changes the Final Grade
Calculations for the students scheduled in my course sections at any time during the academic term, | will be required to make the
necessary corrections to correct my gradebook setup as instructed by school administration or the district PowerSchool
administration.

2018-2019 COURSE SECTIONS: Complete the following and initial indicating that the Final Grade Setup & Categories are Correct

Course Name Course Number Section Number Length of Course Teacher Initials

To be Completed by the PowerTeacher Pro Gradebook Trainer

| (PowerTeacher Pro Gradebook School Trainer) have reviewed the PowerTeacher Pro Gradebook for the
above named teacher and/or teacher of record. | verify that the above teacher/teacher of record has properly completed the 2018-2019
Final Grade Setup procedures according to the Charlotte-Mecklenburg School Final Grade Setup-Traditional Grade Calculations for HIGH
SCHOOL YEARLONG/36-WEEK COURSES. | have personally reviewed each Course Section listed above/assigned to the teacher/teacher of
record named above to verify that the Final Grade-Traditional Grade Calculation Setup is correct and accurate. In addition, | have
ensured that the teacher has not created any additional Assignment Categories and is aware that no assignments should be created for
any courses throughout the academic year/term and that the Final Grade Calculations should not be modified.

REQUIRED SIGNATURES: Teacher/Teacher of Record & PowerTeacher Pro Gradebook Trainer
OPTIONAL SIGNATURES/REVIEW: Administrative Team Member

Teacher/Teacher of Record Name (PRINT: First & Last Names) Teacher Signature Date
PT Pro Gradebook Trainer Name (PRINT: First & Last Names) PT Pro Gradebook Trainer Signature Date
Administrator Name (PRINT: First & Last Names) Administrative Signature Date

DATA MANAGERS

All forms are fo be kept on file with the school Data Manager. Data Managers will verify the form for completion and the required signatures have been
obtained.

O ALL REQUIRED INFORMATION IS COMPLETE & REQUIRED SIGNATURES HAVE BEEN OBTAINED DATE RECEIVED/FILED:
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